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HNOJIUTUKA
00padoOTKM NMEePCOHAIbHBIX TAHHBIX

1. O01mme MoJI0KeHUs

1.1. Hacrosmas noautuka 00paboTku nepcoHanbHbIX JaHHBIX MBOY «l'ennmaranckas CIHI um. A. A.
KanpipoBay (manmee — IlonmTuka) onpeaenser meiad oOpaOOTKH MEPCOHAIBHBIX JAaHHBIX, KATETOPUU U
nepeyeHb 00pabaThiBaeMbIX MEPCOHANBHBIX JaHHBIX, KAaTETOPUU CYOBEKTOB, MEPCOHANBHBIE AAaHHbBIE
KOTOpBIX 00pabaThIBalOTCS, CHOCOOBI, CPOKHM UX OOpaOOTKM M XpaHEHUs, MOPAIAOK YHUUTOKCHHS
MEPCOHAIIBHBIX JIAHHBIX MPHU JOCTHKEHUU 1IeJIe UX 00pabOTKH UK MPU HACTYTUICHUH UHBIX 3aKOHHBIX
ocroBanuii B MBOY «["ennaranckas CLL um. A. A. KageipoBa» (nanee — Illkomna).

1.2. JlokanpHble HOpPMATHBHBIE aKThl W WHBIE JOKYMEHTBHI, periaMeHTHpyromue o00paboTKy
nepcoHanbHbIX JaHHBIX B [lIkoe, pa3pabaTbiBatoTcs ¢ yueToM nonoxenuit [lomutuku.

1.3. JeiictBue IlonuTuKu pacnpocTpaHseTcs Ha IMEepCOHANIbHbIE JaHHble, KoTopbie Illkoma
oOpabaThIBacT ¢ UCIOJIb30BAaHUEM U 0€3 HCIIOIb30BaHUSI CPEJCTB aBTOMATH3AIINH.

1.4. B IlonuTuke UCIONB3YIOTCS CIEAYIOLINE TOHITHS:

e TIEPCOHAJIbHBIC JaHHBIC — JIF00ass WHGOPMAIUSA, OTHOCSINAACS NTPSAMO HIM KOCBEHHO K
OMpeeIiEcHHOMY WM ompeAenseMoMy (u3HUecKoMy JHIY (CyOBEKTy MepCOHAIBHBIX
IaHHBIX);

e TEpCOHANBHBIE JAaHHBIE, pa3pelieHHble CYOBEKTOM MEPCOHANBHBIX  JaHHBIX IS
pacupocTpaHEHUs], — NEPCOHANIbHBIE JaHHbIE, JOCTYH HEOTPAaHMYEHHOTO Kpyra JHI K
KOTOPBIM TIPEAOCTABIIEH CYOBEKTOM TIE€PCOHAIBHBIX JAHHBIX ITyTEM a4yl COIJIacHs Ha
00paboTKy MEePCOHANIbHBIX IAHHBIX, Pa3pPEIICHHBIX CYyOBEKTOM NIEPCOHATBHBIX JTAHHBIX JJIS

pacnpocTpaHEeHHs B OpAJIKE, TpeaycMoTpeHHOM DenepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-

@3 (manee — 3akon);

e oOIeparop MepCcOHANbHbIX JaHHbIX (omepatop) — Illkonma —ropuauyeckoe MO,
CaMOCTOSITENILHO WJIM COBMECTHO C JPYTMMH JIMIIAMH OpraHu3ymomee U  (WiH)
OCyIIeCTBIsIfoIee 00pabOTKY MEPCOHANBHBIX JAHHBIX, OMpEeNsioniee enu 00paboTKu
MEPCOHANBHBIX JaHHBIX, COCTAaB MEPCOHATBHBIX JaHHBIX, OISKAIINX 00paboTKe, NeHCTBUS
(omeparuu), coBepiiaeMbie C IEPCOHATBHBIMU TaHHBIMH;

e 00paboTKa MEpPCOHANBHBIX JAHHBIX — JEHCTBUE (Omepaimws) WU COBOKYITHOCTh JCHCTBHIA
(omeparuii) ¢ mepcoHANBHBIMHU JTAHHBIMU C UCIIOJIb30BAHUEM U 0€3 MCTOIh30BaHUS CPEACTB
aBTOMAaTH3allMK, BKIouYas cOOp, 3amuch, CHCTEMaTH3allMi0, HAKOIUIEHWE, XpaHEHUE,
yTouHeHne (OOHOBJIEHHME, W3MEHEHHE), W3BICUYCHHE, HCIOJIb30BaHUE, Mepenady
(pactipocTpaneHnue, mpeaocTaBIeHUE, TOCTYI), 00e3IMurBaHne, OIOKUPOBAHUE, YAalCHUE,
YHUUTOXKEHUE;

e ABTOMAaTH3HMPOBAaHHASI 00PabOTKA MEPCOHATBHBIX JaHHBIX — 00pa0b0TKa MEPCOHATBHBIX TAHHBIX
C TIOMOIIIBIO CPEJICTB BBIYUCITUTEIHPHOU TEXHUKH;

e pAaCIpOCTpaHEHHE TEPCOHAIBHBIX MJAHHBIX — JCWCTBUS, HaINpaBIE€HHbIE Ha PACKPBITHE
MEPCOHAIIBHBIX JIAHHBIX HEOTPEICTICHHOMY KpPYTY JIHII;



e TMPENOCTABJICHUE IEPCOHAIBHBIX TaHHBIX — JCHCTBHS, HAalpaBIEHHBIE Ha PACKPBITHE
NEPCOHANBHBIX TaHHBIX ONPEICIIEHHOMY JIUILY WJIM ONPECIIEHHOMY KPYTY JIUII;

o OJIOKMpOBaHHE NEPCOHATBHBIX TAHHBIX — BPEMEHHOE MpeKpalieHrne 00paboTKH nepcoHalbHbIX
JAHHBIX (32 MCKIIOUEHHEM CllydaeB, eciau o0paboTka HeoO0XoauMma JUIsi YTOYHEHHS
NIEPCOHAIBHBIX TaHHBIX);

e YHHMYTOXXCHHE TNEPCOHAIBHBIX JAHHBIX — JEHCTBHS, B pe3yJbTaTe KOTOPBIX CTAaHOBUTCS
HEBO3MOXXHBIM BOCCTAaHOBUTb COJEpPXKAHUE IMEPCOHAIbHBIX JAHHBIX B HH(POPMALMOHHOM
CHUCTeME [EePCOHAIBHBIX JaHHBIX W (WiIM) B pe3ynbTaTe KOTOPBIX YHHUYTOXKAOTCA
MaTepHaIbHble HOCUTEIN IIEPCOHANIBHBIX ITaHHbIX;

e 00€31IMYMBaHUE IEPCOHAIBHBIX MAHHBIX — JIEHCTBUS, B PE3Yy/NbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM ~ 0€3  HCHOJB30BAaHUS  JONMOJHHUTENbHOH  HMH(OpPMAIMK  ONpPEIeTUThH
NPUHAIICKHOCTD MIEPCOHABHBIX JAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHANBHBIX TaHHBIX;

e HH(pOPMAIMOHHAsI CUCTEMA MEPCOHANIBHBIX JAHHBIX — COBOKYITHOCTh COJepXkKaluxcs B 0azax
JAHHBIX TEPCOHAJBHBIX JIAaHHBIX M O00ECIEUMBAIONIMX HX O00pabOTKY HH(POPMALMOHHBIX
TEXHOJIOTUH U TEXHUYECKHUX CPEJICTB;

e TpaHCIpaHMYHas Iepefaya MEepPCOHANBHBIX JAHHBIX — Iepefaya MepCOHAJIbHBIX JAaHHBIX Ha
TEPPUTOPUI0 HHOCTPAHHOI'O TOCYAApCTBa OpraHy BIJIACTM MHOCTPAHHOIO TOCYIapCcTBa,
MHOCTPaHHOMY (PM3UYECKOMY JIMIY WJIM MHOCTPAaHHOMY FOPUAMYECKOMY JIMILY.

1.5. IlIxona Kak oneparop NepcoOHaIbHBIX JaHHbBIX 00s3aHa:

1.5.1. Cobmonath KOH(UIEHUMANBHOCTh IMEPCOHANBHBIX JAaHHBIX, & MMEHHO HE paclpOoCTPaHATh
NEPCOHAJBHBIC TaHHBIC M HE TMEepeaBaTh UX TPEThUM JMIAM 0e3 coriacusi CyObeKTa MepCOHaIbHBIX
JTAHHBIX WJIM €r0 3aKOHHOTO TPEICTABUTEIIS, €CIIM HHOE HE MTPETYCMOTPEHO 3aKOHOIATEITLCTBOM.

1.5.2. ObecneunTh CyOBEKTaM MEPCOHAIBHBIX JAHHBIX, UX 3aKOHHBIM MPEICTABUTEISIM BO3MOXHOCTD
O3HAKOMJICHUS C IOKyMEHTAMHU U MaTepHUalaMu, COACPIKAIIMMHU UX MEPCOHATbHBIC TaHHBIE, €CIIA HHOE
HE MPeyCMOTPEHO 3aKOHO1aTEILCTBOM.

1.5.3. Pa3psacHATh CyObEKTaM MEPCOHAIbHBIX JAHHBIX, UX 3aKOHHBIM MPEACTaBUTEISAM FOPUIUYECKHUE
MOCJIE/ICTBHS 0TKa3a MIPEeJOCTaBUTh IEPCOHAIbHbIE JAHHBIE.

1.5.4. bnokupoBaTh WK yIANATh HEIPAaBOMEPHO 00pabaThIBaeMble, HETOUHBIE IIEPCOHANIBHBIE TaHHbIE
1100 oOecneunuTh X OJOKMPOBAHUE UM yJaJIEHHE.

1.5.5. IIpekpatutrh 00pabOTKY M YHHUTOXHUTb WM OOE3JIMYUTh IEpPCOHAIbHBIE JaHHbIE JHOO
o0ecTeYnTh MpeKpanieHne 00paboTKH M YHHUTOKESHHE WK 00e3TMUMBaHIE ITEPCOHATBHBIX JAHHBIX TIPU
JOCTUKEHHUH LI UX 00pabOTKH.

1.5.6. Ilpekpatuth 00pabOTKy MEPCOHAIBHBIX JAHHBIX WM O0ECIEeUnTh MpeKpalieHue oO0paboTKH
NEPCOHAJIBHBIX JIaHHBIX B CIIy4ae OT3bIBa CyOBEKTOM MEPCOHAIBHBIX JAHHBIX COIJIacusi Ha 00paboTKy
€ro MEepCOHAJIbHBIX JAaHHBIX, €CIM HHOE HE MPEAYCMOTPEHO JOrOBOPOM, CTOPOHOH KOTOPOTO,
BBIFOJIONIpHOOpETaTeIeM WM HOPYYUTENIEM IO KOTOPOMY SIBISETCS CYOBEKT MEePCOHANBHBIX JaHHbIX,
VI UHBIM coraiieHneM Mexy 111kooif u cyObeKkTOM MepcoHaIbHBIX JaHHBIX.

1.5.7. Ilpunumate Mepbl, HEOOXOAMMBIE U JOCTATOUHBIE JJIs1 00€CIIeUeHUs BBIMOIHEHUS 00s3aHHOCTEH,
MPEIYCMOTPEHHBIX 3aKOHOM M IIPUHATHIMU B COOTBETCTBUHM C HUIM HOPMAaTUBHBIMU ITPABOBBIMU AKTaMH.
1.6. IlIxona Brpase:

1.6.1. CaMOCTOSATENBHO OMpEAETATh COCTaB M TEpeUeHb Mep, HEOOXOMUMBIX W JIOCTATOYHBIX JIJIS
o0ecTieYeHs BBITOIHEHHS 00sI3aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U TIPUHSTHIMU B COOTBETCTBHU
C HUM HOPMAaTHUBHBIMH TPAaBOBBIMH aKTaMH, €CJIM HHOE HE TPEAYCMOTPEHO 3aKOHOJATEIHCTBOM O
MIEPCOHATBHBIX JIAHHBIX.

1.6.2. Ucnonp30BaTh MepcOHAIbHBIE JaHHbIE CYOBEKTOB MEPCOHANBHBIX JAHHBIX 0€3 UX coriacus B
ClTydasiX, PeTyCMOTPEHHBIX 3aKOHOIATEITHCTBOM.

1.6.3. IIpenocTaBisTh TEPCOHAIBHBIEC TaHHBIE CYOBEKTOB MEPCOHATBHBIX JAaHHBIX TPETHUM JIUIIAM B
CITydasiX, PeTyCMOTPEHHBIX 3aKOHOIATEITHCTBOM.

1.6.4. Tlopyunts 00paOOTKy TIE€pPCOHATBHBIX JMJAaHHBIX JPYrOMYy JHIly C COIJIacusi CyOBeKTa
MEPCOHATBHBIX JAaHHBIX, €CIIM HHOE HE TPEAyCMOTPEHO (enepaabHbIM 3aKOHOM, Ha OCHOBAaHHH
3aKJIF0YaeMOro ¢ 3TUM JIMLIOM JoroBopa. JIuio, ocyiecTsistonee 00paboTKy NepcoHaIbHbIX JaHHBIX



no nopyueruto [Ikoubl, 06s3aH0 cOOII0IATh MPUHIIMUIIBI M paBUIia 00pabOTKH EPCOHATBHBIX TaHHBIX,
MPeyCMOTPEHHBIE 3aKOHOM, COOJII0IaTh KOH(DUIEHIIMAILHOCTh MEPCOHATBHBIX JAHHBIX, IPUHUMATD
HeoOX0IMMBbIE MEphI, HalpaBJIeHHbIE HAa 00ecreYeHNEe BBIIOJHEHUS 003aHHOCTEH, MPEAYCMOTPEHHBIX
3aKOHOM.
1.7. PaGOTHUKH, COBEpPIICHHOJETHUE Y4YalIUecs, POAUTEIN HECOBEPUICHHOJETHUX YYalllUXCs, UHbIE
CyOBEKTHI IEPCOHATLHBIX JJAHHBIX (Z1ajiee - CYOBEKThI MEPCOHATBHBIX JTAHHBIX) 00S3aHBI:
1.7.1. B cnyyasix, HmperyCMOTPEHHBIX 3aKOHOJATEIbCTBOM, MpenoctaByaTh Lllkone nocroBepHbIe
MIePCOHANIbHBIE TAHHBIE.
1.7.2. Tlpyu u3MEHEHUU NEPCOHAIBHBIX TaHHBIX, OOHAPYKEHUU OIIMOOK WM HETOYHOCTEH B HUX
He3aMeUIUTeIbHO coobmats 06 atom Llkore.
1.8. CyObeKThI IepcoHaNbHBIX JaHHBIX BIIPaBE:
1.8.1. Ilomyuars wmH(pOpMaIUIO, Kacaroulylocs 00pabOTKM CBOMX MEPCOHANBHBIX JAaHHBIX, KpPOMe
Clly4aeB, KOTJla TaKOW JIOCTYII OrpaHuYeH (peepaabHbIMU 3aKOHAMHU.
1.8.2. Tpe6oBats ot LIIK0IBI yTOUYHUTH IEPCOHATILHBIC TaHHBIE, OJIOKUPOBATH X UM YHUUYTOKUTH, €CIIU
MIePCOHANbHBIE IAHHBIC SIBJISIOTCS HETIOJIHBIMH, YCTAPEBIIMMHU, HETOYHBIMHU, HE3AKOHHO MOJITYY€HHBIMU
WM HE SIBJISIFOTCS] HeOOXOJUMBIMHU JJ14 3as1BICHHON 1€ 00pabOTKH.
1.8.3. JlomoysHUTHh TEpCOHAIBbHBIE JaHHBIE OLIEHOYHOTO XapaKTepa 3asBJIICHUEM, BBIPAKAIOIINM
COOCTBEHHYIO TOUKY 3PECHUSI.
1.8.4. O6xanoBath aeiictBus unu Oeszzaeiicteue 11Ikosbl B ymoJHOMOYEHHOM OpraHe 1o 3aluTe MpaB
CyOBEKTOB MEPCOHAIBHBIX TAHHBIX WU B CYyJICOHOM MOPSIAKE.
2. [IpaBoBbie OCHOBaHMS 00Pa0OTKH MEPCOHAIBHBIX JAHHBIX
2.1. [IpaBOBBIMH OCHOBAHHUSIMH OOpaOOTKH TEpCOHaNbHBIX AaHHBIX B lllkone sBistoTCS ycTaB u
HOPMAaTHBHBIC MPABOBBIC AKThI, JJIs UCIOJHEHUS KOTOPBIX M B COOTBETCTBHHM C KOoTopbiMu Illkona
OCYIIECTBISIET 00paOOTKY MEPCOHATBHBIX IAHHBIX, B TOM YHCIIE:
e TpynoBoil KOJEKC, UHBIE HOPMATUBHBIC MPABOBBIE AKTHI, COACPIKAIIUE HOPMBI TPYAOBOIO
npaBa;
e DBI1o/UKEeTHEIN KOJIEKC;
e HaJjorosrslil KOJIEKC;
e ['paxxnpaHCKui KOJEKC;
e CeMeNHBIA KOIEKC;
o ®enepanpHbii 3ak0H OT 29.12.2012 Ne 273-D3 «O06 obpazoBanuu B Poccuiickoit denepanum»
Y TIPUHSTBIE B COOTBETCTBUM C HUM HOPMATHUBHBIE ITPABOBBIE AKThI;
e COILIMAIBHOE, IEHCUMOHHOE U CTPAaXOBOE 3aKOHOAaTenbCcTBO Poccuiickoi denepanuu;
e 3aKOHOJATENbCTBO B cdepe OE30MacHOCTH, B TOM UHCIE AHTUTEPPOPUCTUUYECKOM
3alIMILIEHHOCTH.
2.2. TlpaBoBbIMH OCHOBaHHUSIMH O00pabOTKM MepcoHaNbHBIX AaHHbIX B Illkone Takke sBISIOTCS
JOTOBOPBI ¢ (U3MUYECKUMU JIMIIAMHM, 3asiBICHHUS (COTIAcHs], TOBEPEHHOCTH) y4alllUXCS U POAMUTENEH
(3aKOHHBIX MpeACTaBUTENEH) HECOBEPIIICHHOIETHUX YUaIIUXCsl, COTacusi Ha 00pabOTKY MepCOHATBHBIX
TaAHHBIX.
3. lean 00padoTKH NMEPCOHATBHBIX JAHHBIX, HX KATErOPHHU U NepeYeHb, KaTeropun cy0ObeKToB,
NMEePCOHAIbHBIC JAHHBIE KOTOPBIX 00padaThIBAIOTCS, CNIOCO0BI, CPOKHM MX 00PA0OTKH U XPAHEHHH,
NMOPSI/IOK YHHYTOKEHHUS MEPCOHATBHBIX IAHHBIX

1. Heabp o0paGoTku: opraHu3auus o0pa3oBaTeJbHOW esITEJLHOCTH MO 00pa3oBaTeJbHbIM
NporpaMMaM Ha4aJIbHOI0 0011ero, OCHOBHOIO 00lIero U cpeaHero o0mero oopa3oBaHus,
JONOJIHUTEJBHBIM 00111€00pa3oBaTeIbHBIM IPOrpaMMaM

Kareropun [lepconanbHble JaHHBIE CnenuanbHbie

JTAHHBIX JTaHHBIC

[Tepeuenn e (hamMuIus, UM, OTYECTBO; CeneHuss O  COCTOSIHUU
JTAHHBIX e IIOJ; 3I0POBBS




e TPaXXIAHCTBO;

e JIaTa M MECTO POXKICHUS;

o u3o0paxenue (pororpadusi, BUIEO);

e TACIOPTHHIC IaHHKIC;

e QJIpeC PETUCTPALIUU [0 MECTY KHUTEIbCTBA;

e ajpec (haKTHUECKOTO MPOKUBAHUS;

e KOHTaKTHBIC JaHHbIC;

e UHIUBHIyaIbHBIN HOMEp
HaJIOTOIUIATEIIbIINKA;

e CTPaxoBOH HOMEp  WHIMBHIYAILHOTO
nunesoro cueta (CHUJIC);

e CBEJEHHUSA 00 yCIIEBAEMOCTH
oOydarolierocss M Jpyrue CBEICHUS,
oOpa3zymomecss B Ipolecce pealnu3aluu
00pa3oBaTeNLHOMN MTPOTPAMMBI;

e UHBIC HIepCOHAJIbHBIC JIaHHBIE,
npesocTaBisieMble PU3MIECKUMHE JTUIAMH,
HEOOXOAMMBIC  NJI1  3aKJIIOYEHUs U
UCIIOJIHCHUSI  JIOTOBOPOB, ~ MCIIOJIHEHHS
HOpPM  3aKOHOAaTensCcTBa B cdepe

o0pazoBaHus
Kareropun OOyuaromuecs, UX pOAUTENH (3aKOHHBIE TIPECTABUTEIH)
CyOBEKTOB
Crroco0sbl ABTOMaTH3UpOBaHHas 00paboTKa U O€3 CPEJICTB aBTOMATH3AIMH, B TOM YHCJIE:
00paboTku e TIOJNYYCHHWE MEPCOHAIBHBIX JAHHBIX B YCTHOW W MHCHMEHHOW (opme
HETIOCPE/ICTBEHHO OT CYOBEKTOB NIEPCOHAILHBIX JIAHHBIX;
e BHECCHHMSI TICPCOHANBHBIX  JaHHBIX B  JKYpPHaJIbl, pPEECTPpl U
WH(OPMAaIIMOHHBIE CUCTEMBI U TIOKYMEHTHI LIIKOmbI.
Cpoku B Tedenune cpoka peanuszanuu 00pazoBaTeNIbHON MPOrpaMMbl
00paboTku
Cpoxku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOW J€7 B 3aBUCMMOCTH OT THIA
XpaHCHUSA JJOKYMEHTa, B KOTOPOM COJIEPIKATCS IEPCOHATIBLHBIC TAHHEBIE
[Mopsimox B coorBerctBum ¢ IlopsakoM YHUYTOXKCHHS W OOC3JIMYMBAHUS TEPCOHATBHBIX
YHUUTOXKEHUS | AaHHBIX [1IKOIBI B 3aBUCIMOCTH OT TUIIA HOCUTEIS IEPCOHABHBIX JaHHBIX

2. leap o0padoTku: BbINOJHEHUS (PYHKIUIA M MOJHOMOYMII padoronareisi B TPYAOBBIX
OTHOIIIEHHUSX, B TOM YHCJIe 003aHHOCTE M0 OXpaHe Tpyaa

Kareropun [IepconasibHBIE JaHHBIE Cneunanbsele | buomerpuueckue
JTAHHBIX [IEPCOHAJIBHBIE | IEPCOHAIIBHBIE
JTaHHBIE JTAaHHBIE
IIepeuyenn e (ammius, UM, OTYECTBO; Ceenenus o | U3o6paxxenue Ha
JTAHHBIX e TIOJ; COCTOSIHUH ¢doTo 1 BUIEO3ANNUCH,
e TPaXIAaHCTBO, 340POBbA MOJIy4€HHBIX C KaMep
e JlaTa U MECTO POXKJICHHUS; HaOJIIOIEHN S

o u3obOpaxenue (pororpadus);

e T[IaCHOPTHBIE JAHHBIE;

e QJpec pETUCTpAlH II0 MECTy
KHUTEIHCTBA;




e ajpec (hakTHIECKOTO
MIPOKUBAHUS;

e KOHTAKTHbBIE IaHHBIE;

e VHJWBHYaJTbHBINA HOMEp
HaJIOTOTLJIATEIIbIINKA;

e CTpaxoBOU HOMEp
WHUBUIYAILHOTO JMLIEBOTO
cuera (CHUJIC);

e cBeleHUs 00  oOpa3zoBaHUW,
KBaTU(DUKAIIAH,
npoecCHOHaNBHOM MOJArOTOBKE
U TOBBIIIICHNUHU KBaTU(pUKALUY;

e cCeMelHOE IMOJIOKEeHHE, Hallndue
NeTel, pOACTBEHHbIE CBSI3H;

e CBeJCHUS 0 TPYAOBOK
JEATEIIbHOCTH, B TOM YHCJC
HaJHU4He MOOIIPEHHUH,
HarpaxJaeHun H (wmm)

JTUCIUTIIMHAPHBIX B3bICKAHU;
e JIaHHBIE O PETUCTpaLNK Opaka;
e CBEJEHHUS O BOMHCKOM YYEeTE;
e CBeleHHUs 00 MHBAJIUTHOCTHY;

e CBEIEHUSA 00 yIAepKaHUU
AIMMEHTOB;
e CBEJCHHUS 0 70X07e c

IpebIAYIIEro Mecta padoThl;

e UHBIE [IE€PCOHAJBbHBIC JIAHHBIE,
IpeloCcTaBisieMble pabOTHUKAMU
B COOTBETCTBHUHU C TPEOOBAHUAMHU
TPYAOBOTO 3aKOHOAATENbCTBA

Kareropun PaGoTHuKkH, KaHIUAATHI HA paboOTY (CoMCKaTeNH)
CyOBEKTOB
Crioco6b1 ABTOMaTH3UpOBaHHasi 00paboTKa U 6€3 cpeICTB aBTOMATHU3ALMH, B TOM YHUCIIE:
00paboTku e TIIOJIyY€HHE IEPCOHANbHBIX JaHHBIX B YCTHOW M NHCbMEHHOH (opme
HEMOCPEACTBEHHO OT CYOBEKTOB MEPCOHATIBHBIX TaHHBIX;
e BHECEHMs] INEPCOHANBHBIX  JaHHBIX B  JKypHajbl, pPEECTppl U
MH(OpPMaLMOHHBIE CUCTEMBI U TOKYMEHTHI 11IK0I1bI
Cpoku B Teuenue cpoka aeiicTBHsI TPy 10BOrO 10roBopa. i KaHANJaTOB — B TEYEHUE CPOKa,
00paboTku HE00X0IMMOT0 JIsl PACCMOTPEHHUS KaHAUIaTyphl U 3aKIIFOYEHHSI TPYI0BOTO J0TOBOPa
Cpoxkn B TeueHne cpoka, yCTAaHOBJIEHHOIO HOMEHKJIATYpPOW JI€71 B 3aBUCHMOCTH OT THIIA
XPpaHCHUA JIOKYMEHTa, B KOTOPOM COJCpKaTCs NEPCOHAIIbHBIC JaHHBIC, B TOM YHCJIC B COCTaBE
JIUYHBIX aei — 50 et
[Topsmox B cootBerctBun ¢ IlopsakomM YyHUYTOXKEHHS M OOE3JIMUMBAHUSA IEPCOHATbHBIX
YHUUTOKEHUS | AaHHBIX [IIKOBI B 3aBUCMMOCTH OT THUIIA HOCUTEIS NEPCOHAIBHBIX JAHHBIX
3. Heap o00padoTku: peaju3auMs TIpPaKIAHCKO-IPABOBbIX 0r0OBOPOB, CTOPOHOIi,

BbIroionpuodperareieM UM NoJydarejeM KOTopbix siBiasiercs [llkona




Kareropun

[TepcoHanbHbIC TaHHBIE

JAHHBIX
[Iepeuenn e (bamMmIus, UM, OTUYECTBO;
AaHHbIX e IIACIOPTHBIC JaHHBIC,;
e ajpec peructpanuu u (win) GakTHIeCKOro MpoKMBaHUS;
e KOHTAKTHBIC JIJAaHHBIC;
e HHJAWBHUYyaJbHBIA HOMEP HAJIOTOIJIATEIbIINKA,;
e HOMEP PACUETHOI'O CUETA,
e HOMEp 0AHKOBCKOM KapThl;
e WHBIC TIEPCOHAIBHBIC JIaHHBIC, TIPEIOCTaBIsIeMble (GU3UICCKUMU JTUIAMHU,
HEO0OXOAUMBIE JUIsI 3aKITIOUYEHHUS U UCTIOJIHEHHUS JJOTOBOPOB
Kareropun KonTparenTsl, mapTHepbl, CTOPOHBI 10rOBOpa
CyOBEKTOB
Crioco6b1 ABTOMaTu3MpoBaHHast 00paboTKa 1 6€3 CPEICTB ABTOMATH3AIMH, B TOM YHCIIE:
00paboTku e TOJy4YCHHE MEPCOHANbHBIX JAHHBIX B YCTHOM W MHUCHbMEHHOW (opme
HEMOCPEICTBEHHO OT CYOBEKTOB MEPCOHANBHBIX TaHHBIX;
e BHECEHHMSA  MEPCOHANBHBIX  JAHHBIX B  JKypHalbl, pEECIPBl U
WH(OPMAIIMOHHBIE CHCTEMBI U TOKYMEHTHI [1IK0ITBI
Cpoxu B Teuenue cpoka, HEOOXOAMMOTO JIJIsl HCTIOJHEHHUS 3aKIF0YEHHOTO JIOTrOBOpa
00paboTKu
Cpoxu B TeueHue cpoka, yCTAaHOBJIEHHOIO HOMEHKJIATYpOW i€ B 3aBUCHMOCTH OT THIIA
XpaHCHUA JTOKYMEHTa, B KOTOPOM COJICPIKATCs IEPCOHAIbHBIC TaHHbIC
[Topsinox B coorBerctBun c IlopsakomM YHUYTOXKEHHMS W OOE3TMYMBAHUS MEPCOHAIBHBIX
YHUUTOXKEHUS | JaHHBIX [IIKOIbI B 3aBUCMMOCTH OT THIIAa HOCUTEJSI IEPCOHAIBHBIX TAHHBIX

4. Ileqs 00padoTKH: 00ecnevyeHUue 0€30MaACHOCTH

Kareropun IIepconasbHble JaHHBIE
JaHHBIX
ITepeuenn e (ammus, UMs, OTUYECTBO;
MAaHHBIX e IAaCOOPTHBIC JAHHEIC,
e aJpec perucTpanuu u (uiam) pakTHYecKoro NpoKMUBaHUS;
e KOHTAaKTHBIEC JaHHBIE
Kareropun ITocerurenu IIkonst
CyOBEKTOB
Crnioco0b1 ABTOMaTH3UpOBaHHAsA 00paboTKa 1 6€3 CPeJCTB aBTOMATH3AIMH, B TOM YHUCIIE:
00paboTku e TOJy4YEHHE MEPCOHANbHBIX JaHHBIX B YCTHOM W MHUCbMEHHOW (opme
HEINOCPEICTBEHHO OT CYObEKTOB NEPCOHANBHBIX TaHHBIX;
e BHECEHMS  MEPCOHAIBHBIX  JAaHHBIX B  JKypHajlIbl, pEECIpel U
UH(POPMALIMOHHBIE CUCTEMBI M JOKYMEHTHI 11IKoBI
Cpoxkn B Teuenue nepuosa Hax 0K ACHUS OCETUTEN HA TeppuTopuu LIKome!
00paboTKu
Cpoxnu B teueHne cpoka, yCTAaHOBJIIEHHOIO HOMEHKIIATYPOW JI€l1 B 3aBUCUMOCTH OT THIIA
XpaHCHUA JOKYMEHTA, B KOTOPOM COJICP>KATCs IIEPCOHAIILHBIC JaHHBIC, B TOM YHUCIIC MUHUMYM

30 nHel B OTHOUICHUH 3allMCe KaMep BUCOHAOII0ICHUS




[Topsnox B cootBerctBun ¢ IlopsakomM yHUYTOXKEHHS M OO0E3JIMUYMBAHUSA IEPCOHATBHBIX
YHUUTOXXEHUs | HaHHBIX [1IKOIBI B 3aBUCIMOCTH OT THIIA HOCUTEIIS IEPCOHATBHBIX JAaHHBIX

4. YciaoBusi 00padOTKHU MEPCOHATBbHBIX JAHHBIX

4.1. Ilxona ocyuiecTBiIsieT cOOp, 3alMCh, CUCTEMATU3ALIMI0, HAKOIUIEHUE, XPAaHEHUE, YTOYHEHHE
(oOHOBNIEHME,  W3MEHEHHE), U3BJCUCHHE, WCIOJB30BAaHME, IMepefady  (pacrnpocTpaHeHue,
MPEOCTaBICHUE, TOCTYII), 00e3TMUNBaHue, OJIOKMPOBAHKE, yIAJIIEHUE H YHHUTOXECHHUE MTEPCOHATBHBIX
JAaHHBIX B COOTBETCTBUM C 3aKOHOJATEIBCTBOM O [MEPCOHANbHBIX JaHHBIX M JIOKAJIbHBIMU
HOpMaTUBHBIMH akTaMu [1Ikoubl.

4.2. Bce nepconanbuble gannubie LlIkona nmomydaer ot cyObeKTa MepCOHAIbHBIX JAHHBIX, a B CIIydasx,
Korja CyOBEeKT NEepCOHAIBHBIX IaHHBIX HECOBEPIICHHOJETHHHM, — OT €ro pojauTeNnel (3aKOHHBIX
MPEACTaBUTENCH).

4.3. TlonydyeHnue o 00pabOTKY MMEPCOHANbHBIX JAHHBIX, PA3pPEIICHHBIX CYOBEKTOM MEPCOHATbHBIX
NaHHbIX JUIsi pacnpoctpaHeHus, lllkonma ocymiecTBisieT ¢ cOONIOIEHUEM 3alpeToB M YCIOBUH,
MIPEyCMOTPEHHBIX 3aKOHOM.

4.4. IlIxona oOpabaTeIBaeT NEPCOHANLHBIE JaHHbBIE:

o 0e3 UCIOJIb30BaHUS CPEJICTB AaBTOMATH3AIINY;

e C HCIOJI30BAHHEM CPE/ICTB aBTOMATH3aIlMU B MporpamMmax U MH(OPMALMOHHBIX CHCTEMaX:
«1C: 3aprutata u kaupel», «1C: bubnmnorteka», «OneKTpoHHBIH IHEBHUK», «[Ipoxon u
UTAHUE.

XpaHeHHEe ePCOHANbHBIX JaHHBIX

4.5.1. [llkona XpaHUT EPCOHAIbHBIE JAHHBIE B TEUEHUE CPOKA, HEOOXOAMMOTO JUIsl JOCTUKEHUS LieeH
ux 00pabOTKH, a JOKYMEHTHI, COJEpXKallie MepcoOHATbHbIE AaHHBIE, — B TEUYEHUE CPOKA XPAHCHHS
JIOKYMEHTOB, IIPEyCMOTPEHHOI'O HOMEHKJIATypOH JIeJl, C yU€TOM apXUBHBIX CPOKOB XPaHEHHUS.

4.5.2. [lepcoHanbHbIe NaHHBIC, 3aUKCUPOBAHHbIE HA OYMa)KHBIX HOCHUTEIISX, XPAHATCS B 3alTUPAECMbIX
mKkadax JTu00 B 3aMPAEMBIX TOMEMICHUSX, TOCTYI K KOTOPBIM OTpaHUYEH.

4.5.3. [lepcoHanbHble JaHHbIE, 00padaThIBAEMBbIE C UCIIOIb30BAaHUEM CPEACTB ABTOMATU3aLIUHU, XPAHSITCS
B TaKOM IOPSIJIKE M Ha YCIOBUSIX, YTOOBI UCKIIFOUUThH HENTPABOMEPHBIN WJIM CIIy4alHBIM JOCTYI K HUM,
YHUUYTOKEHHE, W3MEHEHHEe, OJIOKMPOBaHWE, KONMUPOBAaHUE, TPEIOCTaBICHUE, paCHpOCTPaHEHUE
MEPCOHANBHBIX JIaHHBIX, @ TaKXXE€ HHbIE HENPABOMEPHbIE JEMCTBHS B OTHOIICHHWU IEPCOHAIBHBIX
TaHHBIX.

4.6. Jluma, OTBETCTBEHHBIE 3a 00pabOTKy mepcoHanbHbIX AaHHBIX B Illkorne, mpekpamarorT ux
0o0palaThIBaTh B CIEAYIOIINX CIyYasiX:

e JIOCTUTHYTHI IIETH 00paOOTKU MEPCOHATIBHBIX TAaHHBIX;

e HCTEK CPOK JEWCTBUS cOIIacusi Ha 00pabOTKy NEPCOHANBHBIX TaHHBIX;

e OTO3BAHO COIJIacue Ha 00pabOTKY MEePCOHANBHBIX JAHHBIX;

e 00paboTKa NepCOHAIbHBIX JaHHBIX HEMPAaBOMEPHA.

4.7. Ilepenaya nepcoHaIbHBIX JAHHBIX:
4.7.1. llIxona oGecnieunBaeT KOH(PUICHINATBHOCTb IEPCOHANBHBIX TAaHHBIX.
4.7.2. lllxona nepeaaeT nepcoHagbHbIE JaHHBIE TPETHUM JIMIIaM B CIEIYIOUINX CIydasx:

e CyOBEKT MEepPCOHATBHBIX JAHHBIX JaJl COTJIacHe Ha Iepelauy CBOMX JIaHHbBIX;

e TiepeaaTh JaHHbIE HEOOXOIMMO B COOTBETCTBUU C TPeOOBAHUSIMH 3aKOHOAATEILCTBA B PaMKaXx
YCTaHOBJICHHOM MPOLIEAYPHI.

4.7.3. llIkona He OCYIIECTBISAET TPAHCTPAHUYHYIO Iepeady NEPCOHAIBHBIX JaHHBIX.

5. AKTyaﬂl/l3alll/lﬂ, HCIIPpaBJICHUE, YIAJTCHUE U YHUUITOKCHUEC MEPCOHAJTBHBIX JaHHBIX, OTBE€THI HA
3aIPoOChI Cyﬁ'I)eKTOB MNEePCOHAJIBHBIX TAHHBIX

5.1.B cjIydac nmpeaocCTaBJICHUSA Cy'6’beKTOM NEPCOHANIBHBIX NAHHBIX, €0 3aKOHHBIM MPCACTABUTCICM
(baI(TOB O HCIIOJIHBIX, YCTAapCBHIUMX, HCAOCTOBCPHBLIX WM HC3AKOHHO IIOJIYYCHHBIX IICPCOHAIBHBIX



nanabix [Ikona akTyanu3upyeT, HCIIPaBIISIeT, OJOKUPYET, YAAISET UITU YHUUYTOXKAET UX U YBEIOMIISIET O
CBOWMX JICUCTBUAX CYOBEKTa IEPCOHATBHBIX JAHHBIX.

5.2. [Tpu poctmwkeHnn 1eneil 00paboTKH MEPCOHATBHBIX JAHHBIX, & TAK)KE B CITydae OT3bIBa CyOBEKTOM
MEPCOHANBHBIX JAHHBIX COIVIacHs Ha 0OpabOTKy NEpCOHAIBHBIX JAaHHBIX TEPCOHANBHBIC JTaHHBIC
MOJUIeXKAT YHHUTOXKCHHIO, €CIM HHOE HE TMPEAyCMOTPEHO JIOTOBOPOM, CTOPOHOHM, MOJIydaTesieM
(BBITOTOTIPHOOpETATENIEM) ITO KOTOPOMY SIBISIETCS CYOBEKT MEPCOHATBHBIX TaHHBIX.

5.3. YHUUTOXEHUE TOKYMEHTOB (HOCHTENEH), CoaepKalIuX NepCOHAbHBIC JaHHBIC, TIPOU3BOAUTCS B
COOTBETCTBUHM C [lOpSIIKOM YHHUYTOXECHHS W OOC3JMYMBaHUS TEPCOHATBHBIX NMaHHBIX [lIkombsl B
3aBHCUMOCTH OT THIIa HOCHTEJSI IEPCOHAIBHBIX JTAHHBIX, B TOM YHUCIIC ITyTeM M3MEJIbUYCHUS MIpeaepe,
CTHpaHHs WK POPMATUPOBAHUS DIIEKTPOHHOTO HOCHUTEIIS.

5.7.11o 3ampocy cyObeKTa MepCOHAIBHBIX JJAHHBIX HITH €T0 3aKOHHOTO nipeactaBuTens [Ikoa coobmaer
emy wuH(popMmanuo 00 00pabOTKE IEepCOHAIBHBIX JAHHBIX CYOBEKTa B CPOKHM W B IOPSIKE,
YCTaHOBJICHHOM 3aKOHOM.
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