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00 opranu3ainuu padoThl € JJIEKTPOHHBIM KYPHAJIOM
1. O6uue most0xxeHUst

1.1. Hacrosiee mosnoxeHnne 006 opranuzanuu paboThl ¢ 3JEKTPOHHBIM KYPHAJIOM B
MYHHIIMIIATEHOM OI0J’KETHOM 00111e00pazoBarenbHOM yupesxkaeHun «I enmgaranckas CIL um.
A. A. KagsipoBay (nanee — [onoxxenue) pa3paboTaHo B cOOTBETCTBHU ¢ DenepaibHbIM
3aK0HOM OT 29.12.2012 Ne 273-D3 «O6 obpa3zoBanuu B Poccuiickoii Deaepanumy.

1.2. Ilonoxenue onpenesnseT npasuia padoTsl U eHHBIE TPEOOBAHMUS 10 BEICHUIO
aneKTpoHHOro XypHaia B MBOY TI'ennaranckas CIH um. A. A. KaaeipoBa» (nanee —
[Ikomna).

1.3. DnexTpoHHBIM KypHaIoM (nanee — D)K) Ha3bIBaeTCs KOMIUIEKC IPOrPaMMHO-
anmapaTHBIX CPEJICTB, BKIIOYAONIHIA 0a3bl JAHHBIX U CPEJICTBA JIOCTYIA U PadOTHI ¢ HUIMHU
(mporpaMMHO-anmapaTHyo HHPPACTPYKTYPY, CEPBUCH HHPOPMAITHOHHOTO
B3aHMO/ICHCTBHS).

1.4. DnexkTpoHHBIN AHEBHUK — pa3zaen DK, npeacTaBisiomuil coooi
MHIUBUAYAIN3UPOBAHHYIO BBIOOPKY AaHHBIX U3 DK 0 Xoz€e u pe3yiabTarax oOyueHus
KOHKPETHOT'O YYEHHKA.

1.5. 9K — cpeacTBO MHAMBUAYAIBHOIO yyeTa pe3ysIbTaTOB OCBOEHUSI 00pa30BaTeIbHbIX
nporpaMMm. OH OTHOCHUTCS K y4eOHO-TIe1arornueckoi JOKyMEHTalMu. AKKypaTHOE, TOUHOE U
CBOEBPEMEHHOE BEICHUE €r0 0053aTeNBbHO JUIsl Kaxa0ro coTpyaHuka IlIkomsl, B 00d3aHHOCTH
KOTOporo BxoauT pabota ¢ XK. JlocTyn K nepcoHaNbHBIM CTpaHUIIAM JTHEBHUKA UMEIOT
poauTeny (3aKOHHBIE IPEICTABUTEIHN) 00yJaroIerocs, 00yJaromuiics, aIMUHACTPALIHS
HIxons! (aupexrop I1Ikonbl, 3aMecTHTENN AUPEKTOPa), YIUTENs, KIACCHBIC PYKOBOAUTEIH;
agmuHuctpartop IK.

1.6. [MpuammMmamMu padboTs! ¢ XK gBISIOTCS:

e coOr0/IeHNE TTPaB U CBOOO]T YIaCTHHUKOB 00pa30BaTEIbHBIX OTHOIICHHI,

e JIOCTOBEPHOCTH U MOJTHOTA WH(pOPMAIIUH, coaepxkatieiics B DXK;

e yHH(UKAIMA JAHHBIX, cofepkamuxcs B DK, 1 TOKyMeHTHPOBaHHON WH(GOpMAITIH
ko,

e 3alllWTa JAHHBIX, copepxammxcs B XK, oT HempaBOMEPHBIX U MPOTHUBOTPABHBIX
JEUCTBUIA.



1.7. Benenue 37eKTpOHHBIX (POPM yueTa 0Opa3oBaTeIbHOM NEATETbHOCTH U PE3YIIbTATOB
obpasoBatenbHOU AestenbHoCcTH (DK) ABIIsSIETCS COCTABHOM YacThiO pabOTHI 110 BEICHHIO
AJIEKTPOHHOTO IOKyMeHTooOopoTa B IlIkoure.

1.8. DX sBnsercs yacTeio HHGOPMAITMOHHON cucTeMbl 11IKOIbI.

1.9. ®yHKIIMOHUPOBAHKE U UCTIOIb30BaHUEe DXK OCyIeCTBISCTCS B COOTBETCTBHH C
JEHCTBYIONUM 3aKoHOAaTenbcTBOM P®D, B ToM uncne denepanbabiM 3akoHoM ot 27.07.2006
No 152-®3 «O nepcoHaabHbIX TaHHBIX).

1.10. OTBeTcTBEHHOCTH 32 PyHKIIMOHUPOBaHHE DK M KOHTPOJIb 33 MPAaBUIBHOCTBIO €r0
BEJICHUs BO3JIaratorcs Ha qupekropa 1Ikosbl ¥ TEXHUYECKOTO ClIeUalIuCTa.

2. Haznauenune K
DX ucnonp3yercst sl perieHus CAeayONNX 3a/1a4:

2.1. Co3ganue/BBOI, CHCTEMATU3AIIMS, HCITOJBL30BAHUE U XPAHECHUE JAHHBIX O XO7IC
oOpa3zoBatenbHOi nesTenbHocTH B 1lIkoie, B TOM yrciie 00 yCrieBaeMOCTH U MOCEIaeMOCTH

YYaIIUXCA.

2.2. Odopmitenune nHpopmanyy, XpaHsiiecs B 6a3e JaHHbBIX, B BUJIE TOKyMEHTa Ha
OyMa)XHOM HOCHUTEJIE.

2.3. OGecrieueHre ONepaTUBHOTO AOCTYIA POIUTENEH (3aKOHHBIX MPECTABUTENICH)
oOyuarolerocs,

obOyuarorierocs, anmuaucTpanuu [Ikonsr (aupexropa [Ikosbl, 3aMecTUTENCH AUPEKTOPA),
quTeneﬁ, KJIACCHBIX pYKOBOI[I/ITCJ'IeI\/'I K OTMCTKaM 3a BECh ICPUOJ BCACHUA KYypHaja I10 BCEM
npeaMeTaM B JIF000e BpeMsl.

2.4. ABToMaTH3aIs CO3/IaHUs OTYCTHOM JOKYMEHTAIIUU YIUTEINICH U aIMUHUCTPAIINH.

2.5. CBoeBpeMeHHOE MH(DOPMHUPOBAHKE POAUTENCH (3aKOHHBIX MPEICTABUTENCH) 1O
BOIIpOCaM
yCHEeBAaeMOCTH, MH/IUBUTyaJIbHBIX PE3YJIbTATOB U MOCEUIAEMOCTH UX JETEH.

2.6. MapopmMupoBaHne yJanIuxcs 0 Xoae 00pa30BaTeNbHON AEITEIBHOCTH TIOCPEICTBOM
maHHBIX B DXK.

2.7. KoHTpOmb 32 peanu3anmeid 00pa3oBaTeNbHBIX MPOTPaMM, B TOM YHCIIE yUEeT:

e TMPOBEICHHBIX 3aHATHH;

e JIOMAIIHUX 3aJaHUi U 00beMa HArPy3KH Ha 00YJarOIINXCS;

e PpE3yabTATOB OCBOCHHUS 00pa30BaTEIbHOMN MPOrPaMMBbl yJaruMHcs (yCIeBaeMOCTb);
e IIOCEIIAEMOCTH 3aHATUN yUalIMMHUCH;

e JIMHAMUKH yCIEBAEMOCTH YYAINXCS;

e peanu3anuu 00pa3oBaTEIHLHONU MPOTPAMMEI.

3. IlpaBuia padorsl ¢ DK

3.1. Benenune DK 00s13aTebHO TS KQXA0TO ME1arora, KJIaCCHOTO PYKOBOJIUTEIIS, a TAKKE
TeX paboTHUKOB L1IK0:bI, B 4bM (DYHKIIMOHAIBHBIE 00S3aHHOCTH 3TO BKIIIOYEHO.



3.2. [loanepsxkanue B akTyaJIbHOM COCTOSIHUM MH(OpMAIUK, XpaHsIencs B 0a3e TaHHBIX
39X, aBnsiercs 00s3aTENbHBIM.

3.3. Yuer peanuzanuy 00pa3zoBaTeIbHBIX IPOrPaMM U OCYIIECTBICHUS 00pa30BaTeIbHON
TEATeILHOCTH BEIETCS BCEMH MEAArorndeckuMu padoTHukaMu 11Ikousl.

3.4. Pacnipeienenue 3aHATHI 110 IpeMETaM U 3aKpEIJICHHE UX 32 YUYUTEIIMU
OCYILIECTBIISIETCS HA
OCHOBaHUU y4eOHOTO IUIaHa U paclpeleeHUs MeJarornuyecKoil Harpy3KH.

3.5. BBoa B DX nat npoBeneHHs 3aHATHI B COOTBETCTBUU C PACIIMCAHUEM 3aHATHH, TeM
YPOKOB, 3aJJaHHBIX JOMAaIHUX 33JaHUi, OTMETOK 00Y4aroLIUXCsl U CBEJEHUN 00 OTCYTCTBUU
YUYaIUXCS HAa YPOKAX OCYLIECTBISAETCS YUUTEIAMU €KEIHEBHO.

3.6. Buecenue B 9K nndopmarnuu 06 oTMeTkax 00y4Jaromuxcsi U CBEICHUH 0
HOPUCYTCTBUU/OTCYTCTBUH YYALIUXCsl TOJDKHO ITPOU3BOIUTHCS B ICHb IIPOBEICHUS 3aHATUS
He no3aHee 17:30.

3.7. llIkona rapaHTHPYET y4aluMCsl U UX POAUTEISIM (3aKOHHBIM MTPEACTABUTEIISIM)
BO3MO’KHOCTb OIIEPAaTUBHO MOJIY4aTh HHPOPMALIUIO O TEKYIIEH yclieBaeMOCTH U
noceraeMocty yqauerocs gepes K.

3.8. Ilpu Beapenun DK KakabIM HiearoroM (yduresnaeM) JODKHO COOMI0IAaThCs €TUHOO0Opasue
3aI0JIHEHHS KYPHAJIOB B YaCTH TEM IPOBECHHBIX YPOKOB (B COOTBETCTBUHU C pabouei
POrpaMMOii 1O MPEAMETY), BBICTABICHHBIX OTMETOK, IPOITYCKOB YPOKOB M 3alKCEH O
JIOMAIlTHEM 3aJaHuH.

3.9. Ionw3oBarensim DK 3amperniaercs nmepenaBaTh CBOM MEPCOHATBHBIC PEKBU3HUTHI IOCTYIIA
k OXK npyrum nunam.

3.10. Corpynuukam IIkonel 3anpemaercs fonyckars ydanmxcs [Ikonsl k padore ¢ DXK.
4. IlpaBujia BeJeHHs y4eTa yCIeBaeMOCTH H NMOCEIAeMOCTH yYaIMXCcst

4.1. PaGoTa yuuTens 1Mo BEICHUIO TAHHBIX TEKYIIEH YCIIeBaEMOCTH Y4aIlerocs
ocyulecTBisieTcs: B paznene «KinaccHblil )KypHa».

4.2. Yyurenb B COOTBETCTBUH C PACIIUCAHUEM 3aHATUH BHOCUT B DK cienyroliye JaHHbIe:
TEMY ypOKa; OTCYTCTBUE yUYaIIMXCsl; OTMETKH YYAIIUXCS; TOMAIIHEE 3aJaHue.

4.3. Yuurens BHOCUT B DK yueTHYIO 3alICh O MPOBEJCHHOM 3aHATUH 10 (aKTy B I€Hb
MIPOBECHUS.
IIpon3BoaUTE 3aIIMCh YPOKOB 3apaHee HENOIYCTUMO.

4.4. Yuurenb, 3aMEHSIOIINI OTCYTCTBYIOILIETO YUUTENs, Ha BpeMs (1aTy) 3aMeHBI IoJTydaeT
noctyn k DX Ha cTpaHHIle OTCYTCTBYIOIIETO YUUTENS U 3aM0IHSIET €r0 B YyCTAHOBJICHHOM
MOPSJIKE.

4.5. Y4er pe3ylbTaToB yCIIEBAEMOCTH YUaIUXCS:
e pe3yabTaThl yUeOHOH 1EATEILHOCTH OLIEHUBAIOTCS HA OCHOBAaHUU YCTHBIX OTBETOB

(BBICTYIUICHHIA) YYaIIUXCsl, MMCHMEHHBIX Pa0OT, MPAKTUYECKOM ACATEILHOCTH
y4aluxcs;



e OTMETKHM 32 YCTHBIE M MMCbMEHHbIE OTBETHI BHICTABIISIOTCS B KOJIOHKY 33 TO YHCJIO,
KOT'J1a IPOBOAMIIACKH paboTa,

e B KJIETKax Ui OTMETOK yYUTEIb UMEET NPaBO 3alUChIBATh TOJBKO OJHH U3
CJICAYIOIIMX CUMBOJIOB: «2», «3», «4», «5», «Hy», «—». OT™MeTky «1» (emuHuIly) He
BBICTaBIISAIOT. JOIYCTUMO CTaBUTh HECKOJIBKO OTMETOK B OJHY I'pady;

e TP KOHTPOJIBHBIX MEPOIPUATHUSX, TIPOBOJUMBIX YUUTEIEM B COOTBETCTBUU C
TEMaTU4YECKUM IUIAaHUPOBAHUEM, 00sI3aTEIIbHBIM YCIIOBUEM IIPOBEACHUS KOHTPOJIS
SIBIISICTCS BBICTABJIICHUE OTMETOK BCEM YUaIIUMCS, IPUCYTCTBYIOIINM Ha YPOKe
(uckirouast cirydau, KOr/ia yYamuicst 0JIroe BpeMst OTCYTCTBOBAJ 110
YBXHUTEJIbHOU MPUYUHE (Hanpumep, 10 00JIe3HH), MOATBEPKACHHON
COOTBETCTBYIOLIUMH JTOKYMEHTAMH);

e OTMETKHM BBICTABJISIFOTCA B Tpade TOro JHs, KOTa MpOoBOAMIIACH JaHHAs padoTa,

e OTMETKHM 33 HMCbMEHHYIO paboTy NPOCTABIIAIOTCS B CPOK HE Ooiee Tpex pabounx
JTHEeH ¢ MOMEHTA €€ HallMCAHUs yJalluMHCS;

e OTCPOYKA BBIMOJHEHHS yIaIIUMHUCS 3a1aHus (HanpuMep, 00y4aroIHics MPUILel Ha
3aHATHS TIOCIIE JUIUTENbHOM Oose3nn) ¢pukcupyercs: B DK cumBosioM (—); B
ANIEKTPOHHOM JIHEBHUKE YYaIIErocsi CHMBOJIOM (—), K KOTOPOMY HEOOXOIUMO
HalucaTb KOMMEHTapHH;

e BpeMms, 32 KOTOPOE yJalluiics JoKeH JUKBUAUPOBATh 3a10JKEHHOCTD, HE
NPEBBIIIACT OHOW y4eOHOM HEAETH MPH YCIOBUH MPUCYTCTBHS YYaIIerocs B
[Ikosie, B Te4eHUE KOTOPOH Pe3ynbTaThl OLIEHUBAHMSI OTCPOUYEHHBIX 3aaHUI
JIOJIKHBI OBITh BbICTABJIEHBI yuuTeseM B JK.

4.6. YdeT mocemaeMoCTH YIauxcs:

e YYHTENb 00s3aH HA KAKIOM YPOKE OTMEYATh OTCYTCTBYIOIIMX yUYaIIUXCS,

e TpU OTCYTCTBHH YHYAI[ETOCS HA YPOKE y4UTeb MpocTaBisieT «Hy»,

e yYaluecs, UMEIOIINE MEIUIIMHCKYIO CITPaBKY 00 OCBOOOXKIEHNUHU OT (PU3HUECKUX
Harpy30K, TOJKHBI TPUCYTCTBOBATh HAa YPOKaxX PU3NYECKOU KYIbTYPHI U
BBITIOJIHSITh MHAUBUAYATbHBIC 33 JaHU.

4.7. OdopmiieHue TeMbl ypoKa:

pa60Ta YUYUTECIIA 110 BEACHUIO YU€Ta BbIITIOJIHCHU A y‘Ie6HLIX nporpamMmm 1 NMNpoBEACHHBIX
3aHATUH OCYHICCTBIISACTCA B pa3aciic «Tempbl YPOKOB M 3aJIaHUsI,

e B Hayalic y‘IG6HOFO roJia Y4uTEJIb BHOCUT TEMATHYCCKOC IIJIAaHUPOBAHUE 11O
npeaMeTy B pa3acia «HJ’IaHI/IpOBaHI/Ie YPOKOB» Ha CPOK OT 0I[HOI>1 yqe6H0171 YCTBCPTHU
0 roaa. ECJ‘[I/I yLII/ITeJ'H) HUCIIBITBIBACT pr,lIHOCTI/I HpI/I BHCCCHHU B >I<ypHan
TEeMaTHYECKOT0 IJIAaHUPOBAHUS, OH MOXET 3amonHuTh ¢aitn Microsoft Excel mo
YCTAHOBJICHHOH (opMe U nepenaTh agMuHucTpaTopy XK 1151 UMIopTHpOBaHUs B
2XK;

e yuuTenb BHOCUT B DK yueTHYIO 3aIiCh 0 TeME YpoKa Mo (akTy B I€Hb
MIPOBEACHHUS,

e YUCTHasd 3allliCh B 2K JOJIPKHA COOTBETCTBOBATH TEME HpOf/'I,[IeHHOPO Ha YpOKe
Marepuaa.

4.8. JlomarrHee 3a1aHAE:

y‘-II/ITeJ'IL BHOCHT B 3)1( I/IH(l)OpMaI_[I/IIO O AOMAIITHEM 3aJlaHUU B JICHb HpOBe}IeHI/Iﬂ 3aHATHUA 10
17:30;



4.9.

5.1.

5.2.

o Brpade «/lomamniHee 3a1aHne» GUKCUPYET COACPIKaHUE 3a1aHUs, CTPAHUIIB,
HOMeEpa 3aj1a4u ¥ YIPAXKHEHUH ¢ OTpaskeHUEeM CHEeM(PUKH JOMaIIHEH paboThI
(OBTOPUTE..., COCTABUTH ILIaH, TAOJIUILY, BONPOCH H T. J.);

e odopMIIseT TOMAalIHEE 3aaHNe TBOPUECKOTO XapaKTepa, HalpuMep, CenaTh
PHUCYHKH, HallMcaTh COYMHEHUE, B rpade «JlomalHee 3ajaHue» CiielyonuM
oOpa3om: «TBopUECKOE 3a/1aHKE: BBIIIOJHUTH PUCYHOK K CKa3Ke...»,

e BHOCHT 3anuch «/HIuBuAYyansHoe 3aanue» B rpady «/lomaminee 3aganue», eciiu
npeiaraeT yJaluMcsl MHAUBUAYaIbHbIE 3aaHMts,

e HE 33J1a€T JIOMalllHee 3aJJaHie U BHOCUT B noJie «JlomaiHee 3ajanue» 3anuck «He
3a/1aHOY,

e HE 33/1a€T JIOMAllIHee 3aJJaHHe II0CIe KOHTPOJIbHBIX MEPONPUATHH, HA KAHUKYJIBL.

BricTaBneHne HTOroBBIX OTMETOK.

e YYMUTEJb BBICTABISET OTMETKH 3a OTUYETHBIA MEpHOJT yHammmes B pazaen DK
«["ogoBast OTMETKAY,;

e B KOHIIE OTYETHBIX IEPUOJOB BBICTABIISIET OTMETKHU yJalIUMCS 32 YETBEPTH,
MOJIYTrOAMNE, TOJl B CPOKH, ONPEACIICHHbIE TUPEKTOPOM LIIKOJIBI, HO HE MMO3IHEE YEM
3a JIBa IHA IO OKOHYaHHUs y4eOHOro Meproa,

e IS OOBEKTUBHOM aTTECTAIIMH OOYJAFOIIUXCS 32 YeTBEPTh YUUTEIh 00s3aH
BbICTaBUTH B DK HE MeHee TpeX OTMETOK, a JiJIsl aTTECTallu 34 MOIYroJiue — He
MEHEe MATH OTMETOK ¢ 00s3aTEIbHBIM YYETOM KAa4eCTBA 3HAHUM 00yJarOIINXCSI 110
MACbMEHHBIM, JJa0OPATOPHBIM U IPAKTUYCCKUM padOTaM.

5. ®YHKUMH U 1eATeJbHOCTH MoJib3oBaTesieil 7K
[Tonb3oBarensimu DX sBIISIFOTCS:

e anMunuctpauus lxonsl: qupextop Ilkoinbl, 3amecTuTenu TupeKkTopa,
e TIIENArory,

e KJIACCHBIE PYKOBOJUTEIH;

e JHcHeTYep 00pa3oBaTeIbHOM 1EATENbHOCTH,

e anMuHuctparop IXK;

e pabOTHUKM MEAULMHCKON ciy:x0bI [1IK0IBI;

e CHEUMATUCT KaJpoBoi ciyxO0bl [LIkosbl.

VYyammuecs 1 ux poauTeIn (38.KOHHBI€ HpeI[CTaBI/ITCJ'II/I) SABJIAIOTCS MMOJIB30BATCIIIMHA

QJICKTPOHHOI'O ITHCBHUKA.

5.3.

5.4.

Hupexrop IlIkons! yrBEp)IaeT:

e yueOHBIN TUTaH HE Mo3/1Hee 1 ampens mpeamecTBYIIEro yaeOHoro roja,;

e IEJarOTHYECKYI0 HAarpy3Ky Ha 4eTBepTh (mosyroane/yueOHbIi TO/1) HE MO3THEE YeM
3a JIBE HEJIENH /10 Hauana y4eOHOro mepuoa,;

e pacmucaH¥e 3aHATUI Ha y4eOHBIN TIEpUOJT HE MTO3IHEE YEM 3a OJIHY HEJIEIIO JI0 €T0
Havaa,

e CITMCOYHBIN cocTaB ydamuxcs kinaccoB lIkomsr He mo3anee 31 aBrycra;

CIIMCOK KJIACCHBIX pyKOBoAMTENEH He mo3aHee 31 aBrycra.

3amecturens qupekropa LLkoss! mo yueGHO-BOCIUTATEIbHOM paboTe:

e OCYIIECTBIISIET HETIOCPEICTBEHHOE PYKOBOICTBO CUCTEMOM PabOTHI IO BECHUIO
9K,



e I10 OKOHYAHHUH Y4eOHOTr0 roja rnoyyyaer y agMuaucTparopa kornuu X Ha
AIIEKTPOHHOM HOCHUTENe HH(OPMAIMK — ONTUYECKOM JIMCKE TI0 Kiaccam;

e IIPOBEPEHHBIE HA pabOTOCIIOCOOHOCTH TBEpAble KonuK DK 3amedaTsiBaeT B
KOHBEPTHI, 3aBEPSET MOANUCKHIO, pacin()POBKOI MOANUCH U JaTOMH;

e OCYILECTBIISIET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAKEHUS B XKypHAJIE
pacnucaHus U y4€TOM 3aMEIICHHBIX U MPOMYIIEHHBIX YPOKOB (3aHSATHIA).

5.5. Texanuyeckue CHEIIUAIUCTHI:

CBOEBPEMEHHO IMPEIOCTABIISIFOT JUCIIETYEPY 00pa30BaTEIBLHOIO YUPEKICHUS

JaHHBIC I 3armoHeHus D)K. cxemy o0ydeHus, CIIMCOK U3y9aeMbIX JTUCITUTUIAH

(mpeaMeToB) [T KaXI0To Kitacca/TpyIIibl, CBECHHS O MEPHOIaX 00yUCHUS U

aTTecTalyu U T. 1.,

e [10 OKOHYAHHWH YETBEPTEH U MOJIYTOUI COCTABISIOT OTYETHI 110 PadOTE yUHUTENeH C
29X

e [10 OKOHYAHHH Y4EOHOTO rojia KOHTPOJIUPYIOT pacrieyaTky AaHHbix DX ¢
pesysbTatamu 00ydeHus B yueOHOM 1oy (MTOrOBBIMH OTMETKAMHM) IO KjlaccaM 1
PaBUIBHOCTD UX OGOPMIICHHS KJIIACCHBIMH PYKOBOIUTEIISIMH;

e HMH()OPMUPYIOT MEAArOTOB O BBISBJICHHBIX OIIMOKAX, JOMYIICHHBIX HMHU TIPU paboTe
¢ DX;

e OCYUIECTBISIOT KOHTpOJIb 3a peanuzanueit PI'OC HOO, OO0 u COO; 3a

BBIMOJIHEHHEM Y4EOHBIX TUIAHOB; TPOrHO3UPOBAHUEM XO/1a, Pa3BUTHS U

pe3ysIbTaToOB 00pa30BaTEIBHOMN NEATEILHOCTH IO KJIACCaM; PaBUIIBHOCTBIO

BeieHus DXK; CBOEBPEMEHHOCTBIO OTPAXKCHHUS B )KypHAJIe PaCIIUCAHNUS;

3aIl0JTHCHUEM JKypHaJIa TIeIaroraMu; CBOEBPEMEHHOCTBIO BBICTABJICHUSI OTMETOK U

PE3yabTATOB 3aHITHUN; HAITOJHAEMOCTHIO OTMETOK; OTPaKEHHEM MOCEIIIaeMOCTH

3aHATHH; CBOCBPEMEHHBIM 3all0JHECHUEM pa3/ielia JOMAIIHUX 3aIaHui;

COOTBETCTBUEM JOMAIIIHUX 3a/IlaHUI TPEOOBAHUAM 10 COACPIKAHUIO U 00BEMY.

5.6. Yuurens (megarorn4eckuii pabOTHHK):

o otpaxaeT B DK xo/1 00pa3zoBaTenbHOI 1EATETbHOCTH B COOTBETCTBUU C
00pa3oBaTesbHOM MporpaMMoi U Y4eOHBIM IJIAHOM;

e ©KEIHEBHO BHOCHUT B )KyPHAI CBEACHHS O 3aHATHSX IO MPeIMETy (TeMax ypOKOB,
3aJJaHHBIX JOMAIITHUX 33JaHHSIX);

e oIeHUBaeT 3(h(PEeKTUBHOCTD U PE3yIbTATUBHOCTb O0YUEHHSI YUaIIUXCs MO MPEIMETY
(kypcy, mporpamMme), y4uThIBasi OCBOCHHE 3HAHHH, OBJIaJICHUE YMCHHUSIMH,
pa3BUTHE OIbITAa TBOPUECKOM AEATEIbHOCTH, II03HABATEILHOIO HHTEPECA
y4aluxcs;

e BHOCHT JlaHHbIE 00 yCIIEBa€MOCTH y4alllUXCsl, CBOEBPEMEHHO MPOCTABISAET
MMOJIYYCHHBIC YUCHUKAaMHU OTMCTKH, B TOM YHCJIC YCTBCPTHLBIC (HOJ'Ier,ZIOBI)Ie) n
TOJIOBBIE;

e OTMETKH 3a MMCbMEHHBIE Pa0OTHI BBICTABISET B CPOKHU, IPETYCMOTPEHHBIE
HOpMaMH UX IMPOBEPKH, HO HE MO3/IHee TpeX AHEH C MOMEHTA NPOBEICHUS PadOThHI;

e 3aHOCHUT CBOEBPEMEHHO JIaHHBIE O MOCEIIAEMOCTH YUaIUXCsl, BHITOJTHEHUN
JIOMAILIHUX 3a/laHuM;

o 3anomnseT DK Kak 3aMeNIaloNMi YIuTeIb (BBOIUT JaHHBIC O MPOBEJICHHOM YPOKE)
B YCTaHOBJIEHHOM TIOPSIKE IPU OCYIIECTBIEHUH 3aMEHBI.

5.7. KitaccHble pyKOBOJUTENN:
e KOHTPOJIUPYIOT aKTYaJIbHOCTh MHPOPMALMHU 00 yJaIluXcsl, POAUTENAX U CIUCKaX

CBOETO KJacca U HH(HOPMUPYIOT JHCIIeTYepa 00pa30BaTEIbHOTO YUPEKICHHS O
JT0OBIX U3MEHEHHUSAX, BHECEHHBIX B )KypHaJI;



AHAIM3UPYIOT YCIIEBAEMOCTh M MOCEIAEMOCTh YPOKOB YUaIIUMHUCS CBOETO KJIACCa,
KOHTPOJIHPYIOT CBOEBPEMEHHOCTD 3aMOJIHEHUS U BHECCHHSI ITEJarOraMH JAHHBIX 00
YCIIEBAEMOCTHU U MOCEIIAEMOCTH yJalllMXCsl CBOEro kiacca B K

UHOOPMHUPYIOT POIUTENEH 00 YCIIEBAEMOCTH H MOCEIIAEMOCTH JETEH MOCPEICTBOM
0T4YETOB, CHOPMHUPOBAHHBIX HA OCHOBE JaHHBIX DJK, B TOM YHCIIE MO 3ampocam
poauTenen;

3HAKOMST YYaIlIUXCS U UX POAMTENICH C HOPMATUBHBIMH JIOKYMEHTaMH,
JIOKAJIbHBIMHU aKTaMU U UHCTPYKIUSMHU, PETJIAMEHTUPYIOITUMU MOPSIIOK
ucnoiirzoBanus DXK;

MPEAOCTABIIAIOT IO OKOHYAHUU KaXKI0M Y€TBEPTU 3aMECTUTEIIO AUPEKTOPA 1O
y4eOHO-BOCITUTATEILHON paboTe OTYETHI 00 YCIIEBAEMOCTH U MOCEIIAEMOCTH
y4Yamuxcs Kiacea;

OpPraHU3YIOT ONEPATUBHOE B3aMMOJICHCTBHE MKy YUAITUMHUCS Kilacca, X
poautessiMu (3aKOHHBIMH MTPECTABUTENSIMU), aaMUHUCTparuen [Ikob u
enaroramMy ¢ moMoInbw DK

KOHTPOJIUPYIOT €KETHEBHO PErHCTPaInio (haKkTa MPUCYTCTBHS/OTCYTCTBUS
y4amierocsi Ha 3aHsITHSIX.

5.8. Jucnetuep 06pa3oBaTEIbHOIO YUPEIKICHUS:

BBO/IUT M KOHTPOJIUPYET aKTyaJbHOCTh AaHHbIX yuammxcs [lkounsr (O. U. O., roxn
POXIEHUS, T10JI, KOHTAKTHBIE TaHHBIE, ToOaBIeHNe (PU3HMUECKOTO JIHIIA B TPYIIILY
«YUCHUKHUY, HA3HAYCHHUE YUCTHBIX JaHHBIX [UIS BXOJa B JJICKTPOHHBIN JTHEBHHK)
(pazmen DK «YdeHukmn»);

BBOJIUT M KOHTPOJIUPYET aKTYaJbHOCTh JAHHBIX O POAUTENSX (3aKOHHBIX
npejacraButelsix) yuamuxcs (@. U. O., cTeneHb poacTBa, KOHTAKTHBIC JTaHHbIE,
nob6asiieHue pusnyeckoro nuua B rpyniy «PoauTtenny, npuBs3Kka poguTess K
npoduiIo yYeHUKa, Ha3HAYE€HNE YYETHBIX JIaHHBIX JJIS BX0JIa B 3JIEKTPOHHBIH
nHeBHHUK) (pasaensl DXK: «Dusndeckue munay, «YYeHUKN»);

BBOJIUT U KOHTPOJHMPYET aKTYaJIbHOCTh JJAHHBIX O JIBMKCHUH ydainuxcs (pasmuen
9K «lIpukassl 0 IBHKESHUSIX KOHTHHI'CHTa»), YICKTPOHHBIN MMEPEBO/I YUAIIUXCS U3
KJ1acca/rpymiisl B KJacc/Tpyriy Ha OCHOBaHUH MPUKa30B qupekTopa [1Ikossr;
dopmupyer B DX crricku kiaccos (pazaen XK «Kmacco»);
dopmupyet B DK criucku ydeOHBIX TPYIIT B paMKax Kiracca/mapamienu (pasaen
9K «[pymiisl 00yueHHUs»), OTpaKaeT U3MEHEHHUS B CIIMCKaX rpyI (3aurcieHue,
BBIOBITHE, TIEPEBO/]] YUAIIUXCS);

BBOJIMT JaHHble 1i1s popmupoBanus B DK yueOHoro ruiana (pazaen XK «YueOHbIit
IUIaH»);

Ha3HA4YaeT YUUTeIeH 10 MpeIMeTaM Uil KakI0ro Kiacca/Tpymibl B COOTBETCTBHU C
y4eOHBIM paclucaHueM,

HacTpamBaeT CXEMbI 00yUCHHUs JIJIsl HAYaJIbHOM, OCHOBHOM M CPETHEN IITKOJIBI
(paznen DK «['paduk 00ydeHUs»): CIUCOK U3ydaeMBbIX JUCIUILIHH (IPEIMETOB)
JUTSL KQKIOTO Kiacca/Tpymibl, meproi 00ydIeHus!, EPUO/] ATTeCTAlluH, KaHUKYJIBI,
yueOHasi Heslelsl, IepeHOCHl Pa3IHUKOB,;
¢dbopmupyet B XK CUCOK KIACCHBIX PYKOBOAUTEIEH U KOHTPOIUPYET
aKTyaJbHOCTh JaHHBIX (pa3aen DK «Ha3HaueHue KIacCHBIX PYKOBOIUTEICHY);
3anoJHseT rpaduk sxk3ameHoB (pazaen DK «'paduk sK3aMEHOBY);

BBOJIUT JaHHBIC 00 OpraHM3alu 3aMeH npenoaasateneit (pasaen XK «3amena
npernoiaBaTenci»);
3aMoJTHSAET TeMaTHYECKHe TNIaHUPOBaHUA 1o Tpeameram (pazaen DK
«KaneHgapHo-TeMaTH4eCKHe TIaHbD»);

pacripenienseT y4eOHyI0 Harpy3Ky COIJIaCHO yueOHOMY IJIaHY B COOTBETCTBHUH C
YTBEP)KJCHHBIMH CIIUCKAMH Y4UTENIeH-IPeIMETHUKOB, KIaCCOB, YUEOHBIX TPYII
(paznmen DK «Pacnpenenenue Harpy3Ku»);



e BBOJUT JaHHBIC U (opmupyeT B DK OCHOBHOE M CKOPPEKTUPOBAHHBIE PACITUCAHUS
3aHSATHI Ha y4eOHbIH nepuo/] (4eTBepTh, noyroaue, ron) (pazagen DK
«Pacriucanue 3aHATHITY).

5.9. Aamunuctparop 2XK:

e 3aKpPBIBACT MPEIABIAYIINA YICOHBIN 0/, OTKPHIBACT HOBBIA YUE€OHBIHN T
(ycranoBka/mepeBo/1 B HOBBIN yueOHbIN T — pa3aen DK «Hacrpoiika
porpaMMai», moapaszen «Tekyiuii yaeOHbIi roay);

e Ha3HayaeT noJb3oBarenei DK, To ecTh Ha/EIsAEeT IpaBaMu J0CTYIA IPU OTKPBITUU
HOBOT'0 y4eOHOI0 rojia B COOTBETCTBUH C YU€OHBIM IIIAHOM, paCIIUCaHHEM,
npukazamu aupekropa Lkossr;

e yCTaHaBJMBaeT pacmucanue 3BoHKOB (pazaen DK «Pacmucanie 3B0HKOBY);

e MPEAOCTABIISACT JOTHHBI U Mapoi Juis goctyna k DK (qHeBHUKY) (pazmen DK
«Du3rYECKHE JIUIAY);

e oOecneunBaeT B3anMoericTBie DK U CMEXHBIX CUCTEM, BBITIOJIHSIET PE3ePBHOE
KOMUPOBAHUE JAHHBIX;

e KOHCYJIBTHpYET noJib3oBaTesein XK mo Bompocam pabOThI ¢ HUM;

e OCYIIECTBJISIET TeXHUUECKOoe oOcmyxuBanue K, B TOM UUCIIEe YCTaHABIUBAET
0OHOBJICHHS KOH(DUTYpaIUH; €KETHEBHO MPOBOIUT PE3EPBHOE KOMMMPOBaHUE 0a3
JIAHHBIX; yIAIsIeT OMEUCHHbBIC O0ObEKThI; HACTPAUBAET (CHHXPOHU3UPYET) JaHHBIC
mMexay DK u anexkTponHbIM THeBHUKOM (pa3aen DK «HacTtpoiika CHHXpOHU3AIKUU
JAHHBIX»);

e ocymectisieT agmuauctpupoBanue DK (pasaen DK «AIMUHUCTPUPOBAHUEY);

e pasrpaHMYMBaET MpaBa JOCTYIIA MOJIb30BATENCH B COOTBETCTBUH C IEJISAMHU U
3aJauaMy 00pa30BaTEIbHOM IEATEIILHOCTH B Y4eOHOM HAarpy3KH Mearoros
(pazmen DK «Hactpoiika mosb30Bateliei u mpasy).

5.10. PaGoTHuKM MeTUIIMHCKOH cyxOb1 LIIKOBI:

e 3aMOJHSAIOT B Havase y4eOHOro roaa pasaen «JIuct 31opoBes»: cBeeHns 00
AQHTPOIIOMETPUUYECKUX JAHHBIX 00YYaIOLUXCs, TPYIIE 30POBbs, MEIUIIUHCKON
rpynme JUis 3aHATHI QU3ndecKol KylnbTypoi, HoMepe Heo0X01uMOoll yueOHo
MeOenH, a Takke MEIUIIMHCKUE PeKOMEHJalllu,;

e 00ecneunBaloT aKTYaIbHOCTh JaHHBIX pazaena DX «JIucT 310poBbs» B TeUueHHE
roja.

5.11. Cneunanuct KagpoBoi caykObl BBOAUT U KOHTPOJIUPYET aKTyaJIbHOCTh IaHHBIX

e 0 memaroruyeckux coTpyaHukax llIkombr: mprem Ha paboTy, yBOJIbHEHHE, IEPEBOI,
Ha3HAYCHHUE JTOJDKHOCTH (OCHOBHOM U 10 COBMECTUTEIILCTRY), MPUBSI3KA K TPYIIIE
«Cotpynuukm» (pazaens DK «Dusznueckue aunay, «[Ipuem Ha padboTy»,
«YBonbHeHHeY, «KaapoBbie nepeMertieHusn», «COTpyIHUKNY);

e CIHCKH COTPYAHUKOB LIIKOIBI, NX TOJKHOCTH, B TOM YUCJIE PYKOBOJAUTENEH,
rpaduk padotsl (pazaensr DK «[lompaznenenusn», «Jomknoctny, «I'padhuku
paboThI»).

5.12. Cekperapsb (pedepeHT) ocyiecTBIseT GOPMHUPOBAHUE MPUKAZ0B O JIBHKCHUN
yJaiuxcs (3a4ucieHue, BBIOBITHE, OKOHYAaHUE YUeObl, IIEPEBO] B IPYTOH Kiacc/Tpyriny).

5.13. Yyammecs [Ikonbl u ux poaurenu (3aKOHHBIE MPEACTABUTEIIN) UMEIOT CIICIYIOIINE
BO3MOXXHOCTH IIPH ITOJIb30BAHUU JJICKTPOHHBIM JTHCBHUKOM.

e IIOJTYyYaroT I/IHq)OpMaI_II/IIO O JOMAIITHUX 3aJJaHUAX,



e TMIOJIyYarOT JIaHHBIC 00 YCIIEBAEMOCTH 00Yy4JaroIIiXCsl (BBICTABICHHBIX OTMETKAX).
6. [IpaBa noab3oBateneii K

6.1. Bce monns3oBarenu OXK umeror IIpaBO UCIIOJIB30BATH €I'0 B €XKCAHECBHOM PEXKUME.
HckaroueHueM IBIISICTCS MMPOBCACHNUC TCXHUYCCKUX pa60T, KOTOPBIC MOT'YT ITPOBOAUTLCA B
CpPOK HC Ooiee CYTOK C YBEJOMJIICHUEM MoJL30BaTelIel 3a HEACIO 10 Ha4dajaa pa60T.

6.2. KimaccHble pyKOBOJMTEIH UMEIOT MPaBO HHPOPMHUPOBATH POAUTEINICH O COCTOSTHUH
YCIIEBAEMOCTH M ITOCEUIAEMOCTH UX JETel uepe3 0TYeThl, COPMUPOBAHHbIE HA OCHOBE
nmauabelX DK, 10 HE0OXOIUMOCTH.

7. OTBETCTBEHHOCTD IOJIL30BaTe el 7K
7.1. Bce nosip3oBaTenu HECYT OTBETCTBEHHOCTD:

e 3a HapymieHue TpedoBanuiit deaepanbHoro 3akona ot 27.07.2006 Ne 152-d3 «O
MEPCOHATBHBIX JTAHHBIX;

e pasrialleHHe CBOMX YUETHBIX AaHHBIX (JIOTHH, MapoJib);

e HapylIeHUE TPEOOBAHWI HOPMATHUBHEIX MTPABOBBIX JOKYMEHTOB, B TOM YHCIIE
JIOKaJIbHBIX aKTOB M MHCTPYKILIUH, ONPEACISIONINX MOPSAIO0K UCoib3oBanus DX B
COOTBETCTBUU C 3aKOHOJIATENbCTBOM PD.

7.2. dIupextop LLKOIBI HECET OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE YTBEPKICHUE YICOHBIX
IUTAHOB, IJIaHA pacpeAeIeHUs M1e1arornueckoi Harpy3ku U y4eOHOro paciucaHusl.

7.3. 3amecTUTED AUPEKTOpa 110 y‘Ie6HO'BOCHI/ITaTeHBHOﬁ pa60Te HECET OTBETCTBCHHOCTh.

e 32 CBOEBPEMEHHOCTh (POPMHPOBaHUS YUEOHBIX IUIAHOB, TIaHA PACIIPEIETICHUS
MeAarorn4eckoi Harpy3Kk U yueOHOTO paciCaHus;

e pacredarKy COOTBETCTBYIOIIUX pa3zesioB DK B KOHIIE yueOHOTO ToJa U X
odopmIiIeHHE.

7.4. Anmunuctpatop 22K HeceT OTBETCTBEHHOCTb!

e 3a OecrniepeboitHoe dhyHkImoHNpoBaHue DK, 0a3 JaHHBIX U CMEXHBIX CUCTEM
CBSI3H;

e BBITNIOJIHCHUE PE3EPBHOTO KOMTMPOBAHHUSI TAHHBIX;

e HAIMOJHEHHE U aKTyaJIbHOCTb 0a3bl TaHHBIX paOOTHUKOB LIIKOJIBI.

7.5. TexHuueckuil crienuanucT u anMuHucTparop XK HecyT OTBETCTBEHHOCTD.

e 32 CBOEBPEMEHHOE coXxpaHeHHe konui J)K Ha 3J1eKTPOHHOM HOCUTEIIE
uHpopMarmu (ONTHYECKOM JTUCKE) M PACIIeYaTKy TOKYMEHTOB Ha OyMaXKHBIX
HOCHUTEJISX;

e COOTBETCTBME y4eTHBIX 3anuceit XK ¢dakram peanuzanuu oOpa3zoBaTeIbHOM
JESATENILHOCTH;

e IIPaBUIBHOCTBIO UCIIONB30BaHUs XK.

7.6. Yuutens (megaroru) HECYT OTBETCTBEHHOCTb!
e 32 CBOEBPEMEHHOCTb BHECEHHUS, JOCTOBEPHOCTh U aKTyaJIbHOCTh TJAHHBIX 00

YCIIEBa€MOCTH U MOCEIIAeMOCTH yJaIuXCs,
e exemHeBHOE 3amonHenue JXK;



e YCTpaHEHUE BBHISBICHHBIX OMIMOOK MpH BeneHuu DK
e COXPaHHOCTbh CBOMX PEKBU3MUTOB JOCTYIIA, UCKIIIOYAIONIYIO IMOJKIIOUECHNE
MMOCTOPOHHUX.

7.7. KitaccHbple pyKOBOAMTENU HECYT OTBETCTBEHHOCTb:

e 32 CBOEBPEMEHHOCTb BHECEHUS, JOCTOBEPHOCTD U aKTyalIbHOCTh JAHHBIX 00
YCIIEBAEMOCTH U TIOCEHIAEMOCTH y4aluXCsl;

e JIOCTOBEPHOCTb M aKTYaJIbHOCTh CIIUCKOB KJ1acca U HH(GOPMALUK 00 yJamuxcs u ux
ponutensix (. U. O., Homep Tenedona, aapec IEKTPOHHOM OYTHI);

e CBOEBPEMEHHOE MH(POPMHUPOBAHUE POAUTENCH O COCTOSHUN YCIIEBAEMOCTHU U
MIOCELAEMOCTH UX JeTel nocpeactsom DXK;

e TIPEIOCTABJICHHE [0 OKOHYaHUH y4eOHBIX YeTBepTeil (momyroauii/romna)
3aMECTUTEINIO TUPEKTOpa M0 Y4eOHO-BOCTIUTATEIbHOU paboTe 0T4eTOB 00
yCIIEBAEMOCTH U TIOCEIAEMOCTH yUaIMXCsl Klacca.

7.8. Jucnieruep 00pa3oBaTEIIBPHOTO YUPEIKICHUS HECET OTBETCTBEHHOCTH 32 CBOCBPEMEHHBIN
BBOJ U MOJJIEP)KAHKUE B AKTyAJIbHOM COCTOSIHUU JaHHBIX ydaiuuxcs Llkounsl, pacnicanue
3aHATHI, OTPAKCHUE JIBMKEHHUS yYaIUXCsl, BEACHUE )KypHaJa 3aMEH, aKTyaIbHOCTh OTYETA
I10 3alI0JIHEHUIO JKypHaJla Ie1aroramu.

7.9. PaboTHHMKHN MeTUIIMHCKOM ciy>k0bI LIIKOJIBI HECYT OTBETCTBEHHOCTH 32
CBOCBPEMEHHOCTH 3aIOJTHCHHSI pasjiena «JIMCT 370poBbsS» U aKTyalIbHOCTh JJAHHBIX B HEM.

7.10. CnenuanucT KaJpoBOii CyXObl HECET OTBETCTBEHHOCTh 32 BHECEHHE M KOHTPOJIb 32
aKTYyaJbHOCTBIO JAaHHBIX O COTPYAHUKAX, YUACTBYIOLIUX B 00pa30BaTEIbHOM €ATEIbHOCTH.

8. OTyeTHBbIE MEPHOABLI U XpaHeHHe HHPOPMALUH

81 OTtueTsI 10 YCHIEBACMOCTHU M ITOCCHIACMOCTH CO3JAI0TCA B KOHIC UCTBCPTH, ITOJIYTOAUA U
y4eOHOro roja.

8.2. Oruer o 3anonHeHun XK 1 HAKOIIIEMOCTH OTMETOK CO34acTCA CIKEMECAIHO.

8.3. Tlo 3aBepiICHUU OTYETHOTO TIepHo/Ia (YETBEPTH, MOIYTOIUs], y4eOHOTO ro/1a) HTOTOBBIC
BEJOMOCTH pacreyaTbIBalOTCsl Ha OyMa>KHOM HOCHUTEIE, 3aBEePSAIOTCS MOANUCIMHU M1€aroros,
KJIACCHBIX PYKOBOJUTENIEH, 3aMECTUTEIIS JTUPEKTOpa 110 Y4eOHO-BOCIIUTATEIbHOM paboTe,
JUPEKTOpA.

8.4. ITo okoHYaHNU y4eOHOTO T0/1a UTOTOBBIE BEOMOCTH MPOLINBAIOTCA,
MIPOILIHYPOBBIBAOTCH,
OIIEYaTHIBAIOTCS U CIAIOTCS B apXUB I XPAHCHUS B YCTAHOBIIEHHOM IOPSIZIKE.

8.5. 1o oxoH4yaHuu yyeGHOTrO roaa noiHas Bepcus DK nepeHoCUTCs Ha SIeKTPOHHBIH
HOCHUTEIh UH(POPMAIIUN — ONITUYECKUH JHCK, ONleUaThIBAeTCs, 3aBEPSAETCS MOIIMUCKHIO
3aMEeCTHUTEINS JUPEKTOopa 10 y4eOHO-BOCIIUTATENbHOM paboTe u pacinpoBKOi MOAUCH U
XPaHUTCS B apXUBE B YCTAaHOBJIEHHOM IOPSIZIKE.
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