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MNOJIMTUKA
00padOTKHU NMEePCOHAJIBLHBIX JTAHHBIX

1. O0uue moJ10KeHuSA

1.1. Hacrosiast nonmutuka o0paboTKU nepcoHalbHbIX AaHHBIX MBOY «[enparanckas CII um. A. A.
KazneipoBa» (nanee — [lTonutuka) onpeaenser e o0pabOTKU NEPCOHANBHBIX IaHHBIX, KATETOPUH U
nepedyeHb 00pabaTbIBaeéMbIX IEPCOHANBHBIX JAHHBIX, KATETOPUU CYOBEKTOB, IEPCOHATIbHbIE JaHHbIE
KOTOPBIX 00pabaThIBaOTCA, CIIOCOOBI, CPOKH UX 00paOOTKH M XpaHEHUs, MOPSAOK YHUUITOKEHUS

MNEPCOHAJIbHBIX JaHHBIX ITPH JOCTHKCHUU Henen ux O6pa6OTKI/I HJIU ITPU HACTYIIJICHUHN NMHBIX 3dKOHHBIX

ocHOBaHUH B aHHBIX MBOY «I'ennaranckas CIH um. A. A. Kaxsiposa» (nanee — [lIkona).

1.2. JIokanbHble HOpPMATUBHBIE AKThI U MHBIE JOKYMEHTBI, PETIaMEHTHPYIOIIKE 00pabOTKy MEpCOHATBHBIX

nanHbIx B [lIkone, pa3pabarbiBatoTes ¢ yueToM nosoxxeHuit [omutuku.

1.3. HetictBue [TonmuTuku pacrpocTpaHsieTcs Ha MepcoHalIbHbIE AaHHbIe, koTophle [1Ikosa oOpabaTbiBaet ¢

HCIOJIL30BAHUEM M 03 UCITOJIb30BaHU Cp€ACTB aBTOMATU3alluu.

1.4. B Ilonutuke UCTIONB3YyIOTCS CAENYIOLINE TOHATHS:

NepcoHalbHble JaHHble — J00as HHpoOpMaIMs, OTHOCAWIAsACA NPSAMO WIM KOCBEHHO K
OTpeIeIECHHOMY WIH onpezensieMomMy (GrU3nueckoMy JHILY (CyObEeKTY MepCOHaIbHBIX JTAHHBIX);
NepCOHAbHbIE IaHHBIE, pa3pellIeHHbIE CYObEKTOM MEePCOHANBHBIX JaHHBIX Ul paclpoCTpaHeHMs,
— TepCOHaNbHbIE JaHHbBIE, JOCTYNl HEOTPAaHMYEHHOIO Kpyra JHUI] K KOTOPBIM HpPEeAOCTaBICH
CyOBEKTOM TMEPCOHATBHBIX JAHHBIX IyTEM JIa4H COTJIACHS Ha 00pabOTKYy MEepCOHANBHBIX NaHHBIX,
pa3pelIeHHBIX CYOBEKTOM TIEPCOHANBHBIX JAHHBIX U1 PaclpOCTPaHEHUS B  IOPSIKE,
npenycMoTpeHHoM denepanbHbIM 3aK0HOM 0T 27.07.2006 Ne 152-®3 (nanee — 3akoH);

orepaTop MepPCOHANBHBIX TaHHBIX (onepaTop) — [1Ikona — ropuarueckoe A0, CaMOCTOSTENbHO WIH
COBMECTHO C JPYIHMH JIMIIaMH OpraHusyiomee W (WiIu) OCYIIECTBIAOIIEe 00paboTKy
NEPCOHANBHBIX JAHHBIX, OINpeAeNsomee eau oO0paboTKM NEepCOHATBHBIX JIaHHBIX, COCTaB
NEPCOHANBHBIX JIAaHHBIX, MOJJIeKAIUX O00paboTKe, AECUCTBUSA (ONEpaluu), COBepIIaeMble C
NIEPCOHATBHBIMH JJAHHBIMH;

00paboTKka TMepCOHaJbHBIX HaHHBIX — JeicTBHE (omepanus) WM COBOKYIMHOCTb JAEHCTBHIA
(omepanuii) ¢ MEepCOHAIBHBIMU JIAHHBIMH C HCIOJb30BaHHMEM U 0€3 HCIIOJIb30BaHUsS CPEICTB
aBTOMAaTH3alllK, BKJIOYas cOOp, 3amuch, CHCTEMaTU3allli0, HAKOIJICHHE, XpaHEHHEe, YTOUHEHHE
(oOHOBIIEHUE, N3MEHEHHE), 3BIICUEHHUE, NCTIONB30BAHUE, IIEpeaady

(pactipocTpaHeHHe, TIPEAOCTaBlIeHHWEe, MAOCTYM), O0O0e3TMYMBaHuEe, OJOKUpPOBAHUE, YIAICHHE,
YHUYTO)XCHUE;



L.5.

+ ABTOMAaTU3MPOBaHHAs 00pabOTKa MEPCOHAIBHBIX JAHHBIX — 00pabOTKa MEPCOHATBHBIX JTAHHBIX C
MOMOIIIBIO CPEJICTB BEIYUCIUTEILHON TEXHHUKH,

+ pacmpocTpaHEHHE TIEePCOHAIBHBIX JAaHHBIX — JCWCTBUS, HAalpaBI€HHbIE HA PACKpBITHE
MEPCOHABHBIX JAHHBIX HEONPEACICHHOMY KPYTY JIHII;

* TPeloCTaBJICHUE IEPCOHATBHBIX IAHHBIX — ICHCTBHS, HAIIPABJICHHBIE HA PACKPBITHE MEPCOHATBHBIX
JTAHHBIX OINPEEIICHHOMY JIMITY WM OTPEACICHHOMY KPYTY JIHII,

+ OJIOKMpOBaHHE MEPCOHANBHBIX JAHHBIX — BPEMEHHOE IpeKpalieHue o0pabOTKH MEepPCOHAIBHBIX
JAHHBIX (332 UCKIIOYEHUEM CIIy4aeB, eciii 00paboTka HeoOXoauMa Uil YTOYHEHUS MePCOHATIBHBIX
JTAHHBIX );

¢ YHMYTOXXCHHE TEPCOHAIBHBIX JaHHBIX — JCUCTBUS, B pe3yJbTaTe KOTOPHIX CTAHOBHTCS
HEBO3MOXHBIM BOCCTAHOBHUTH COJICP)KAHHE MEPCOHAIBHBIX JAaHHBIX B WH(POPMAIMOHHON CHCTEME
MEPCOHAJIBHBIX JAHHBIX U (WIH) B PE3yJIbTaTe KOTOPHIX YHHUYTOXKAIOTCS MaTepUAIbHBIC HOCUTEIH
MEPCOHATBHBIX JAHHBIX;

+ 00€3IMYMBaHUE TIEPCOHAIBHBIX JAHHBIX — JCHCTBHS, B pE3yJbTare KOTOPBIX CTaHOBHTCS
HEBO3MOXKHBIM 0€3 MCIIOJIb30BaHUs JONOTHUTEIBHON HHPOPMAIIUH OTIPEIEIUTh TPUHAIICKHOCTD
MEPCOHAJIBHBIX JAHHBIX KOHKPETHOMY CYObEKTY IMePCOHABHBIX JTAHHBIX;

«  uH(OpPMAIMOHHAsI CHCTEMa IEPCOHAIBHBIX JAHHBIX — COBOKYITHOCTH COJEpIKAIIUXCS B 0a3ax
JAHHBIX IEPCOHATBHBIX JAHHBIX U 00ECTICYMBAIOIINX UX 00pa00TKY HH(POPMAITMOHHBIX TEXHOJIOTHIA
U TEXHHYECKUX CPE/ICTB;

+ TpaHCTpaHMYHas IepeJada MEpPCOHATBHBIX ITaHHBIX — IMepeJada IMEepPCOHATbHBIX MTaHHBIX Ha
TEPPUTOPUIO HHOCTPAHHOTO TOCYAAapCTBa OpraHy BIIACTH HHOCTPAHHOTO TOCYJapCTBa,
MHOCTPaHHOMY (PU3MUYECKOMY JIMITY MM HHOCTPAHHOMY IOPHANYECKOMY JIHILY.

[IIkona kak onepaTop NEPCOHAIbHBIX IaHHBIX 00s3aHa:

1.5.1. CobmronaTh KOH(PHUACHINATHHOCTh MEPCOHANBHBIX JAHHBIX, @ IMEHHO HE PaclpoCTpPaHsITh
MepCOHANbHBIE JaHHBIC U HE MepelaBaTh UX TPETHUM JHUIaM 0e3 cornacus cyObeKTa MepCOHATbHBIX
JAHHBIX UJTM €T0 3aKOHHOT'O IIPECTaBUTENIS, €CIIM HHOE HE IPETyCMOTPEHO 3aKOHOJATEIbCTBOM.

1.5.2. ObGecrieunTh CyObEKTaM TEpPCOHANBHBIX JaHHBIX, WX 3aKOHHBIM MPEACTABUTEISM
BO3MOYXHOCTh O3HAKOMIICHUS C JIOKYMEHTaMU U MaTepuajaMH, COJAEPKAIUMHU UX MEePCOHATbHbBIC
JaHHBIE, €CITH MHOE HE MPETYCMOTPEHO 3aKOHOAATEITECTBOM.

1.5.3. PaspiacuaTh CY6’beKTaM NEpCOHANIBHBIX  JAHHBIX, HWX 3daKOHHBIM [MPCACTABUTCIIAM
IOPUINYCCKUC ITOCICACTBHUA OTKa3a MPEeAOCTAaBUTEL IIEPCOHAIBHBIC TAHHBIC.

1.5.4. bnokupoBaTh WIH yJIalsTh HENPABOMEPHO OOpabaThiBaeMble, HETOUHBIE IE€PCOHAIbHBIC
JaHHbIe 1100 00ecreynTh X OJIOKUPOBAHHUE WIIN YAAJICHHE.

1.5.5. IIpekpatuth 00paOOTKYy M YHUUTOXUTh HJIU OOE3JIMYUTH IMEPCOHATIBHBIE JaHHBIE JINOO
o0ecreunTh MpekpaiieHne 00padoTKH M YHHUTOKEHUE UITH 003 TMIMBAHUE TEPCOHATBHBIX JaHHBIX
IPU JOCTHXKEHUH LEJIU UX 00pabOTKH.

1.5.6. IIpekpatuth 00pabOTKY MEPCOHATBHBIX JAHHBIX MU 00CCIICUHTh MPEKpamieHue 00paboTKu
MEPCOHAIBHBIX JAHHBIX B CJydae OT3hIBA CYOBEKTOM IEPCOHAIBHBIX TAaHHBIX COTJIacHs Ha
00paboTKy ero MmepcoHaIbHBIX JAHHBIX, €CIIM WHOE HE MPEIyCMOTPEHO TOTOBOPOM, CTOPOHOM
KOTOPOTO, BBITOJOMPHOOPETATENIEM WM TMOPYYUTEIEM 10 KOTOPOMY SBISIETCS CYOBEKT
MEPCOHANBHBIX JaHHBIX, WIM UHBIM cornamieHueM mMexay llIkonoi u cyObekToM mepcoHaIbHBIX
JAHHBIX.



1.5.7. Tlpuaumath Mephl, HEOOXOAMMBIE M JOCTAaTOYHBIC [JIi OOCCIEYCHHS BBIMOTHEHUS
00s13aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM U MPUHSATHIMH B COOTBETCTBUHM C HUIM HOPMATHBHBIMHU
HpaBOBbIMI/I aKTaMH.

1.6. [lIxona Bnpase:

1.6.1. CamocTosTEnbHO ONPENEINIATh COCTAB U IIEpeuYeHb Mep, HEOOXOAUMBIX M JOCTATOYHBIX JJIS
o0ecrieyeHns BBIOJIHEHUS 00s13aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM U MPUHATHIMU B
COOTBETCTBUU C HUM HOPMAaTUBHBIMU IIPABOBBIMU aKTaMH, €CJIA HHOE HE IIPEyCMOTPEHO
3aKOHOJATEIBCTBOM O IIEPCOHAIBHBIX JAHHBIX.

1.6.2. Hcnonp3oBaTh NepcOHANbHBIEC JaHHBIE CYObEKTOB MEPCOHANBHBIX TAaHHBIX 0€3 UX coriacus
B CIIy4asiX, IIPEIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. IlpenocraBusiTh NepcOHANbHBIE JaHHbIE CYyOBEKTOB MEPCOHATIBHBIX JAHHBIX TPETHUM JIMLIAM
B CITy4asix, IPEeIyCMOTPEHHBIX 3aKOHOAATEIILCTBOM.

1.6.4. Tlopyuntb 00pabOTKY MEPCOHANBHBIX TAaHHBIX JPYTrOMY JIUILY C COTJIACHs CyObeKTa
NEPCOHAIbHBIX JaHHBIX, €CJIM MHOE HE IPEAYCMOTPEHO (hefiepaibHbIM 3aKOHOM, Ha OCHOBaHUU
3aKJII0YaeMOro € 3TUM JIMIOM JoroBopa. JIuio, ocymecTsistoliee 00paboTKy MepCOHANbHbIX
JaHHBIX 10 opy4eHuto [1Ikoiel, 0053aH0 cOOMIONATH MPUHIIUIIBI U IPaBHIIa 00pabOTKH
NEPCOHATBHBIX JaHHBIX, IPEYCMOTPEHHBIE 3aKOHOM, COOJII0OIaTh KOH(PHICHIIMATHLHOCTD
HEePCOHAIBHBIX JAHHBIX, IPUHUMATh HEOOXOAMMBIE MEpBI, HallpaBJIEHHbIE Ha 00eceueHne
BBINOJIHEHUS 00SI3aHHOCTEH, TPElyCMOTPEHHBIX 3aKOHOM.

1.7. PabOTHUKH, COBEPILIEHHOJETHUE Y4YalllUeCcs, POJUTENIM HECOBEPILIEHHOJIETHUX Y4YallluXCsi, WHbIE
CyOBEKThI IEPCOHATBHBIX JAHHBIX (Jlasiee - CyObEKThI IePCOHABHBIX JaHHBIX) 00sI3aHbI:

1.71. B Cryvdasax, NpeaAyCMOTPCHHBIX 3aKOHOAATCILCTBOM, IIPEAOCTABIIATD Ixome JAOCTOBCPHBIC
NEPCOHAIBbHBIC JTAHHBIC.

1.7.2. Tlpu n3MeHeHUH NEPCOHANBHBIX JAaHHBIX, OOHAPYKEHUH OIMOOK MJIM HETOYHOCTEH B HHUX
He3aMeUIMTEeNbHO coodmaTs 06 aTom Ilkore.

1.8. CyOBbeKThl epCOHANBHBIX JaHHBIX BIPaBE:

1.8.1. Tomyyars uH(pOpMAaIHIO, Kacarmlytocs 00pabOTKH CBOMX MEPCOHATBHBIX TAaHHBIX, KPOME
CJIyyaeB, KOI'/la TaKoH JI0CTYN orpaHuyeH (efepantbHbIMUA 3aKOHAMHU.

1.8.2. Tpeb6osats ot ILIKOIBI YTOYHUTE MTEPCOHATBHBIE TaHHBIC, OJIOKUPOBATH X WA YHHUTOXKHTb,
€CIM TEPCOHAIbHBIE JAHHBIE SBISIOTCS HEMOJHBIMHM, YCTAapEBUIMMH, HETOYHBIMHU, HE3aKOHHO
MOJYYEHHBIMU WIN HE SBJISIOTCS HEOOXOAUMBIMU /IS 3asIBICHHOMU 11eJ1i 00paboTKH.

1.8.3. JlomomHWUTH TepcOHAbHBIC TaHHBIE OIIEHOYHOTO XapaKTepa 3asBICHUEM, BBIPAKAFOIIAM
COOCTBEHHYIO TOUKY 3pEHHUSI.

1.8.4. OGxanoBath neiictBust uiam OesneiictBue IIkosbl B yIOJTHOMOYEHHOM OpraHe IO 3alluTe
npaB CyObEKTOB MEPCOHANBHBIX TaHHBIX WIH B CyJeOHOM MOPSI/IKE.



2. IlpaBoBble OCHOBaHUSI 00PA0OTKH NMEPCOHAIBHBIX TAHHBIX

2.1. [IpaBOBBIMU OCHOBaHHUSIMU 00paOOTKH NMEPCOHATBHBIX MaHHBIX B [IIkone sBisitoTes ycTaB u
HOPMATUBHBIC MTPABOBLIC AKTHI, JJI UCIIOJHCHUS KOTOPBIX U B COOTBETCTBUH C KOTOPBIMHU IITxoma
OCYIIIECTBISIET 00pa0OTKY MEPCOHAIBHBIX JAHHBIX, B TOM YHCJIC:

«  TpynoBoil KoJeKC, HHbIE HOPMATUBHBIEC MPABOBBIE aKThI, COAEPKAIIUE HOPMBI TPYJOBOTO IPaBa;

» bromkeTHBIN KOJIEKC;

« Haorosslit KOJEKC;

« I'paxkpaHckuil KOJIEKC;

«  CeMeHHBIN KOJIEKC;

«  @epnepanpHbiii 3aK0H OT 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit denepanumn» u
MIPUHSATHIE B COOTBETCTBUHU C HUM HOPMATHBHbBIC ITPABOBBIC AKTHI;

¢ COLHAJIbHOE, MEHCHOHHOE U CTPAax0BOE 3aKOHOAaTENLCTBO Poccuiickoit deneparuu;

* 3aKOHOJIaTEILCTBO B chepe 0€30MacHOCTH, B TOM YHCIIC aHTUTEPPOPUCTUUCCKON 3alTUIIICHHOCTH.

2.2. IIpaBoBBIMH OCHOBaHHMSIMH 00paOOTKH MEePCOHANBHBIX TaHHBIX B [1Ikose Takke SIBISIFOTCS I0TOBOPHI C
(U3HYECKUMU JIMIIAMH, 3asSBIICHUS (COTIIACHS, TOBEPEHHOCTH) YUAIIUXCS U POJUTEIICH

(3aKOHHBIX MPEACTABUTENCH) HECOBEPIIEHHOIETHUX YYaIIUXCs, COTJacusl Ha 00pabOTKy MepCOHAIbHBIX
JAHHBIX.

3. Heaun 00padoTKN MEPCOHAIBbHBIX JAHHBIX, HX KATETOPHUH U NMepeYeHb, KATErOpuu Cy0bLEeKTOB,
NMePCOHAJIbHBbIE ITaHHbIE KOTOPBIX 00padaThbIBAIOTCS, CMIOCO0bI, CPOKH MX 00PA0OTKHM U XpPaHEHUs,
NOPSI0K YHHUYTOKEHUS NMEePCOHATbHBIX TaHHBIX

1. Heab o0pabdoTku: opranuzanus o0pa3oBaTeIbHOM 1esITeJIbHOCTH 10 00pPa30BaTeIbHbIM
NMporpaMMaM Ha4yaJbHOr0 001ero, OCHOBHOIO 001ero U cpeaHero oduero odopa3oBanms,
JAOMOJTHUTEIBLHBIM 00111€00pa30BaTeIbHBIM MPOrpaMMam

KaTeFOpI/II/I HepCOHaJ'IBHBIe JaHHBIC CHeL{I/IaJ'ILHBIe
JaHHBIX JaHHBIC




[Tepeuenn  (amunus, uMs, OTYECTBO; CBeneHust 0 COCTOSIHUU

JTAHHBIX +  TOT; 3JI0pPOBbS

*  Ipa)xIaHCTBO;

 JlaTa ¥ MECTO POXKICHUS;

« m3o0paxkenue (pororpadus, BIIEO);

* TACIOpPTHHIC JAHHBIC;

* aJipec PEerucCTpaIy IO MECTY JKUTEIbCTBA,

 anpec (haKTHUECKOTO MPOKUBAHWS;

+ KOHTAaKTHBIC JIaHHBIC;

*  WHAMBHIYaTbHBIH HOMEP
HAJIOTOTLJIATEIBIIHNKA;

+  CTPaxoOBOI HOMEP MHIUBHIYaTHHOTO
muneBoro cueta (CHUJIC);

* CBeJICHUs 00 YCIIeBaeMOCTH 00yYaroIIerocs u
JIPYTHE CBEICHUS, 00pa3yIoNIrecs B mpoIecce
peam3anyu 00pa3oBaTEIILHON MPOTPaAMMBIL;

* HHBIC TICPCOHAILHBIC TaHHBIE,
MPEIOCTaBIIsIEMbIC (PH3UICCKIUMH JTUIIAMH,
HEOOXOAUMBIE IS 3AKIIOUCHHS 1
WCTIOJTHEHUS JIOTOBOPOB, UCIIOTHCHUSI HOPM
3aKOHOJIATENILCTBA B chepe 00pa3oBaHUs

Kareropuu OOyuatoniuecs, X pOJAUTENN (3aKOHHBIC TIPEJICTABUTEIIH )

CyOBEKTOB

CniocoOsr ABTOMaTH3MpOBaHHast 00pabOTKa U 0e3 CPEJCTB aBTOMATH3AIMH, B TOM YHUCIIC:
00paboTku

* TOJY4YCHHE MEePCOHANBHBIX TAHHBIX B YCTHOW U MUCHbMEHHOU (hopMe
HEIMOCPEICTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JTAHHBIX;

« BHECEHHs MEePCOHATBHBIX JAHHBIX B )KYpHaJIbl, peecTpbl U HHPOPMAIIOHHBIE
CHUCTEMBI U TOKYMEHTHI L1IKoJIBI.

Cpoxku B TeueHue cpoka peannzanuu 00pa3oBaTeIbHOMN MPOrpaMMbl

00paboTku

Cpoku B Tedenue cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPO# JIe)l B 3aBUCIMOCTH OT THIIa
XpaHEeHHsI JIOKYMEHTa, B KOTOPOM COJICPXKATCs TIEPCOHAIBHBIC JaHHBIC

[Mopsnok B cootBercTBum ¢ [TopsakoM yHUUTOKEHUS U 00€3THUNBAHKS TEPCOHATBHBIX

YHUYTOXKCHHUA | JaHHBIX IIIxo0JBI B 3aBUCUMOCTH OT THUIIA HOCUTE MEPCOHANIBHBIX TAHHBIX

2. Heab 00paGoTKku: BBINOJHEHMS (QYHKIHA W IOJHOMO4YMI padoroaarensi B TPYAOBBIX
OTHOLICHHSAX, B TOM YHcJIe 00S3aHHOCTEH 10 OXpaHe TpyAa

KaTCFOpI/II/I HCpCOHaJ'IBHBIe JaHHBIC CHCLII/IaJ'IBHLIe BI/IOMeTpI/I‘-ICCKI/IC
JaHHBIX NCPCOHAJILHBIC | ICPCOHAJIBHLIC
JaHHBIC JaHHBIC




[Tepeuenn + (damwmus, uMs, 0OTYECTBO; CaencHHUS O N3o6paxkenue Ha
TAaHHBIX «  TIOX; COCTOSIHUH ¢doTo 1 BuAEO3anKCH,
+ TPaXXJIaHCTBO; 3JI0pOBbS MOJYYEHHBIX C KaMep
+ JlaTa ¥ MECTO POXKJICHHUS; HaOIro1eHUs
+ u3o0paxenue (pororpadus);
* TacCHOPTHBIC JJAHHBIC;
*  aJpec perucTpau 1o MecTy
KHUTEIbCTBA;
+ azpec (paKTUUECKOro MPOKUBAHUS;
* KOHTAKTHbIC IaHHBIE;
*  WHIWBHYaJbHBIA HOMEP
HaJIOTOIJIaTeNbIINKA;
* CTPaxoBOM HOMEpP
WH/IMBUYAILHOTO JIMIIEBOTO CUETa
(CHUJIC);
+ cBeneHus 00 oOpa3zoBaHuH,
KBaTM(UKAIUH,
npodeccnoHanbHOM MOArOTOBKE U
MOBBILICHUH KBATH(PUKAIUY;
+ CeMelHOe MOJOXKEHUE, HaTnune
JIeTeH, POJCTBEHHBIE CBSI3H;
* CBEIEHUS O TPYJOBOMU
NeSITeIbHOCTH, B TOM YHUCIIE
HaJIM4YKe MOOIIPEHUH,
HarpaxJaeHu u (1im)
JTUCIUIUIMHAPHBIX B3BICKAHMIA;
+ JaHHBIC O pEeTUCTpaIuu Opaka;
* CBEJCHHS O BOMHCKOM Yy4YeTe;
+ CBeIeHUsS 00 MHBAIUIHOCTH,
+ cBeleHus o0 ynep:kaHuu
ATMMEHTOB;
*  CBEJCHHUS O JJOXOJIe C TPEABIYIIEro
MecTta paboThI;
+ HHBIE TIEPCOHANIbHBIEC TaHHbIE,
IpeocTaBiIsseMble PAOOTHUKAMH B
COOTBETCTBHUH C TPEOOBAHUSIMHU
TPYAOBOT'O 3aKOHOJIATENLCTBA
Kareropun PaboTHukm, kKaHAMAATH HA pabOTy (COMCKATENH)
CyOBEKTOB
CrniocoOsl ABTOoMaTH3upoBaHHas 00paboTKa 1 0e3 Cpe/ICTB aBTOMATU3AlMH, B TOM YHCIIE:
00paboTKn

* TIOJIy4YeHHE MEPCOHATBHBIX JAHHBIX B YCTHOM U MHCbMEHHOU (opme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX TaHHBIX;

+ BHECEHHs IEPCOHAIBHBIX JAHHBIX B )KypHAJIbl, PEeCTPhl U HHPOPMAIIMOHHBIE
CUCTEMBI U TOKYMEHTHI [IIkobI




Cpoxku

B teueHue cpoka AeCTBUSA TPYAOBOTO AOroBopa. i KaHAUAATOB — B TEYEHUE

00paboTku CpOKa, HEOOXOAMMOTO [T PACCMOTPEHHUS KaHAUIATYPHI U 3aKII0UYEHUS TPYAOBOTO
JI0TOBOpa

Cpoku B teueHune cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOU €)1 B 3aBUCUMOCTHU OT THIIA

XpaHeHus JIOKYMEHTA, B KOTOPOM COJIEPKATCs IEPCOHAIIBHBIE JAHHBIC, B TOM YHCJIE B COCTaBe
JN4YHBIX 1en — 50 et

[Topsnox B cootBercTBuu ¢ Ilopsakom yHUUTOXEHUS U 00€3IMYMBAHUSI IEPCOHATIBHBIX

YHUUYTOXEHUA | JaHHBIX [IIKOJIBI B 3aBUCMMOCTH OT TUIIA HOCUTEIIS IIEPCOHAIBHBIX JAHHBIX

3. Heab 00paboTku: peaju3anus rpakaaHCKO-NPaBOBbIX 10T0BOPOB, CTOPOHOI,
BbIroioNpuoOpeTaTeieM HJIH MoJIydaTeseM KOTOpbIX sBJsiercs Llkona

Kareropun IlepcoHasbHBIE JaHHBIE
JTAHHBIX
[lepeuenp + (amuius, UMs, OTYECTBO;
JTAHHBIX * IACIOpPTHBIE JAHHBIE;
* ajpec perucTpanyu 1 (i) GaKTHIECKOTO MPOKUBAHMUS;
* KOHTAaKTHBIE JIaHHBIE;
*  HHAMBMIYyalbHbIM HOMEp HaJIOrOIUIATENIbIINKA;
+ HOMEp pacueTHOro CueTa;
« HOMep 0AaHKOBCKOMW KapThl,
*  MHBIE IEPCOHANbHBIE JJAHHBIE, TPEAOCTABIAEMbIE (PU3NUECKUMHU JTUIIAMH,
HE00XO0/IMMBIE /1711 3aKJIIOUSHHSI U UCTIOJIHEHHSI IOTOBOPOB
Kareropun KoHTpareHnTsl, napTHEpBI, CTOPOHBI JJOTOBOPA
CyOBEKTOB
Crnioco0sl ABTOMaTH3UpOBaHHAsA 00paboTKa 1 0€3 CpeCcTB aBTOMAaTU3aIlH, B TOM YHUCIIE:
00paboTku
*  I0JIy4YeHHE NePCOHAIbHBIX JAHHBIX B YCTHOM U MMCbMEHHOU opme
HENOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX TaHHBIX;
+ BHECEHMs NEPCOHAJBHBIX JAHHBIX B )KypHAJIbI, pEeCTPbl U MH(POPMAIIIOHHBIE
CUCTEMBI M TOKYMEHTHI [1IKobI
Cpoku B Tedenue cpoka, HEOOXOUMOTO ISl UCIIOJIHEHUS 3aKJIFOUEHHOTO JIOTOBOpa
00paboTKu
Cpoku B Tedenue cpoka, ycTaHOBIEHHOIO HOMEHKJIATypO JIeNl B 3aBUCUMOCTH OT THIa
XpaHEHUus JIOKYMEHTa, B KOTOPOM COJIEpKaTCsl IepCOHANIbHbIE TaHHBIE
[Mopsimox B cootBercTBum ¢ [lopsakoM yHHUTOXKEHHS U 00€3TMUMBAHUS IEPCOHATIBHBIX

YHUYTOXKCHUA

JaHHBIX IIIk0aBI B 3aBHCUMOCTH OT THIIA HOCUTEIIS MEPCOHAIBHBIX JaHHBIX




4. Ilesab 00padoTkH: o0ecneyeHHe 0€30MACHOCTH
Kareropun [lepconanibHblE JaHHBIE
JTAHHBIX
[lepeuenn + (damwus, uMs, OTYECTBO;
JTAHHBIX * TACMOPTHHIC JAHHBIE;
+ anpec perucrpanuu U (Win) GaKTHIECKOro MPOKUBAHUS;
* KOHTAaKTHbIC JaHHBIC
Kareropun [Tocernrenu ko
CyOBEKTOB
CriocoOsl ABTOoMaTH3upoBaHHas 00paboTKa U 0e3 Cpe/ICTB aBTOMATU3AIMH, B TOM YHCIIE:
o0paboTku
*+ TOJy4YEeHHE MEePCOHATBHBIX TAHHBIX B YCTHOW U MUCHbMEHHOU (hopme
HETIOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JAHHBIX;
+ BHECEHHsI IEPCOHATIBHBIX ITAHHBIX B )KYPHAJIbl, peeCTpPbl U HHPOPMAIIMOHHBIE
CUCTEMBI U TOKYMEHTHI 11IKoubI
Cpoxku B teuenue nepnona Haxox1eHUs noceturens Ha Tepputopun Lkons
o0paboTku
Cpoxku B teuenune cpoka, yCcTaHOBIEHHOTO HOMEHKJIATYPOH €Il B 3aBUCUMOCTHU OT THUIIA
XpaHEeHUs JOKYMEHTA, B KOTOPOM COJIep>KaTcs IEPCOHAIbHBIE IaHHbIE, B TOM YMCJIE MUHUMYM
30 qHEl B OTHOIIICHUH 3aIMCE KaMep BUICOHAOIII0ICHHS
[Topsimok B cootBercTBuU ¢ [TopsaKkoM YHHUTOKEHUS U 00E3TUYMBAHMSI TIEPCOHATBLHBIX
YHUYTOXKEHUS | MaHHbIX [1IK0BI B 3aBUCHMOCTH OT THIIa HOCUTEIS MEPCOHATBHBIX JaHHBIX

4.1. Ixoma ocymecTBiseT cOOp, 3aMucCh, CHUCTEMATH3aAIlMI0, HAKOIUICHHE, XPAaHEHHE, YTOUYHECHHE

4. YcioBusi 00padoTKH NEePCOHATbHBIX JAHHBIX

(oOGHOBNIEHUE, U3MEHEHHE), U3BJICUEHUE, UCIIOIb30BaHKe, Iepeaady (pacpocTpaHeHue,

MpeIOCTaBlIeHNE, JOCTYM), O00e3IMYMBaHUe, OJTOKHpPOBAHHE, yNalleHHEe M YHUYTOXKEHHE MEPCOHATBHBIX
JTAHHBIX B COOTBETCTBUH C 3aKOHOJIATEIbCTBOM O MEPCOHAIBHBIX JAHHBIX U JOKAJbHBIMH HOPMATHUBHBIMU
axktamu [1IKobI.

4.2. Bee nepconanbhble gannble [lIkona noiaydaer oT cyObeKTa nepcoHalbHbIX JaHHBIX, a B CIIydasx,
KOTJ1a CYOBEKT MePCOHABHBIX TAHHBIX HECOBEPIICHHOJIICTHHM, — OT €r0 poIuTelNel (3aKOHHBIX
Mpe/ICTaBUTENEH).

4.3. Tlonyuenue o oOpabOTKY MEPCOHANBHBIX TaHHBIX, PAa3pEIICHHBIX CYOBEKTOM IMEPCOHATIBHBIX
TaHHBIX JUIs pacmpocTpaHeHus, lllkoma ocymiecTBisier ¢ cOOMIOACHNWEM 3alpeToOB W YCIOBHIA,
IIPEyCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTbIBaeT NEPCOHAIBHBIC TaHHbIC:




+ 0e3 UCIOJIb30BaHMsI CPEICTB aBTOMATH3AIUY;
*  C UCIIOJIb30BAaHUEM CPEJICTB aBTOMATHU3AllMU B IPOrpaMMax U MHPOPMALMOHHBIX cucTemax: «1C:
3apruiata u Kajape», «1C: bubnmmorekay, « NeKTpOHHBINA THEBHUKY, «IIpoxoa u muTaHuey.

XpaHeHUe NMEePCOHABHBIX JAHHbIX:

4.5.1. lllkona XpaHUT NIEPCOHAIBHBIE TAHHBIC B TCYCHUE CPOKA, HEOOXOTUMOTO TSI IOCTHIKEHUS TIeNIel nX
00paboTKH, a TOKYMEHTBI, COJIEpKalllie MIEPCOHANIbHBIE JaHHBIE, — B TEUEHHUE CPOKA XPaHEHUs
JIOKYMEHTOB, IPETyCMOTPEHHOI'O HOMEHKJIATYPOH JEJI, C yY€TOM apXUBHBIX CPOKOB XPaHEHHUS.

4.5.2. TlepcoHasibHbIe JaHHBIE, 3a()UKCUPOBAHHBIE Ha OYMa)KHBIX HOCHUTENSX, XPAHATCA B 3alUPaeMbIX
mkagdax 1Md0 B 3aITUPACMBIX IOMEIIEHHSX, JOCTYII K KOTOPBIM OIpaHUYEH.

4.5.3. IlepcoHanbHble JaHHBIE, 00pabaThIBAEMblE C HCIIOIB30BAHUEM CPEJCTB aBTOMATH3ALMU, XPAHATCS
B TAaKOM HOPSJIKE M Ha YCIOBUSAX, YTOOBI UCKIIOUUTH HEMPABOMEPHBIN WM CIYYalHBIA TOCTYI K HUM,
YHUYTO)KCHUE, HW3MEHEeHHEe, OJIOKMpOBaHHE, KOIUPOBaHME, IPEJOCTaBIECHUE, pPACHpPOCTPaHEHUE
IIEPCOHANIBHBIX JAHHBIX, 4 TaK)X€ MHbIE HEIPaBOMEPHBIC JCUCTBUS B OTHOLICHUM IEPCOHAIBHBIX
JAHHBIX.

4.6. Jluna, oTBETCTBEHHBIE 32 00pPa0OTKY MepCOHANBHBIX NaHHBIX B LIIkoe, mpekpamiaroT ux o0padbaTeiBaTh
B CJIEAYIOIIUX CIIydasix:

+ JOCTUTHYTHI eI 00pabOTKH NEPCOHATBHBIX JaHHBIX;

« HCTEK CPOK JIEHCTBHA corjacus Ha oOpabOTKy NMepCOHATBHBIX AAHHBIX; * OTO3BAHO COTJacue Ha
00paboTKy MepCoHaIbHBIX TaHHBIX;

« 00paboTKa NMepcOHaIBHBIX JAHHBIX HETIPABOMEPHA.

4.7. Ilepenaya rnepcoHAIbHBIX JAHHBIX:
4.7.1. IlIxona obecnieunBaeT KOHPUACHINATBHOCTh IEPCOHABHBIX TAHHBIX.
4.7.2. llIxona nepeaet NepcoHanbHbIe JaHHbIE TPETHUM JIMIAM B CIIEAYIOIIUX CIydasx:

+ CYOBEKT IepCOHAIbHBIX JJAHHBIX J1aJl COTJIacUeE Ha Mepeiayy CBOMX JaHHbIX;
+ TMepeAaTh JaHHble HEOOXOAMMO B COOTBETCTBHM C TpeOOBaHMSIMH 3aKOHOJATEIbCTBA B paMKax
YCTaHOBJIEHHON IIPOLEAYPHI.

4.7.3. lllkona He OCYIIECTBISAET TPAHCTPAHUYHYIO NIEpeady IEPCOHATBHBIX JaHHbIX.

5. AKTyanu3anus, McipaBJieHHe, yaJleHHe U YHUYTOKeHHe NIePCOHAJbLHBIX TaHHBIX, 0TBETHI HA
3aMpochbl CyObeKTOB MEPCOHATBHBIX JAHHbIX

51. B cjIydac IpeaoCTaBJICHUA Cy6’bCKTOM NEPCOHANIBHBIX MaHHBIX, €r0 3dKOHHBIM MNPCIACTABUTCIICM
q)aKTOB O HEMOJIHBIX, YCTAPCBIINX, HEAOCTOBCPHBIX HJIM HE3aKOHHO IMOJYUYCHHBIX IMEPCOHAIBHBIX TaHHBIX
[IIxoma AKTYaJIU3UpyeET, HUCIIPABIIACT, 6HOKI/IpyeT, YAQATACT WKW YHHYTOXKACT UX U YBECAOMIIICT O CBOHX
ILCI‘/JICTBI/ISIX CyG’BCKTa NEPCOHAIILHBIX JAaHHBIX.

5.2. Ilpu noctmwxennn 1esne o0padboTKH MEPCOHATBHBIX JAaHHBIX, & TAK)KE B CIydae OT3bIBa CyOBEKTOM
MEPCOHANBHBIX JAHHBIX COIJIacHs Ha 00pabOTKYy NEpCOHANBHBIX JAHHBIX MEPCOHABHBIC JIaHHBIC
MO/JIeKAT YHUYTOKEHUIO, €CIM HMHOE HE MPEAyCMOTPEHO JOrOBOPOM, CTOPOHOM, MOJIy4yaTeraem
(BeITO1OTIPHOOpETATEIEM) TTI0 KOTOPOMY SIBJISIETCS CYOBEKT MEPCOHATBHBIX TAHHBIX.



5.3. YHUYTOXKEHNE JOKYMEHTOB (HOCUTENCH ), COAepIKAIINX MEPCOHANBHBIC JaHHBIE, IIPOU3BOIUTCS B
cooTBeTCTBUH ¢ [TopsaIKkOoM YHUUTOXKEHHUS U 00€3IMYUBaHuUs IEpPCOHANIbHBIX AaHHbBIX LIIKosbI B
3aBUCUMOCTH OT TUIIA HOCUTCJIA ICPCOHAJIIbHBIX JaHHBIX, B TOM YHCJIC ITYTECM U3MCIIBUCHUA IIPCACPC,
CTHpaHUs Wi (HOPMATUPOBAHUS FIEKTPOHHOTO HOCHTETIS.

5.7. Ilo 3anpocy cyObekTa NepcoOHAIBHBIX JaHHBIX WU €ro 3aKOHHOTo npenctaButens Lllkona cooOuraer

emMy nH(popMaInio 00 00paboTKe MEPCOHANTBHBIX JaHHBIX CYOBEKTa B CPOKH M B IMOPSIJIKE, YCTAHOBICHHOM
3aKOHOM.
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